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misterseraj@gmail.com
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Burjuman, Bur Dubai, Dubai UAE

SUMMARY

As an experienced Accountant with 9 years of expertise in both Saudi Arabia and India, I am eager to leverage my skills and
knowledge to contribute to the development and success of the organization. My goal is to continuously enhance my
professional growth while establishing myself as a key contributor to the organization’s prosperity and overall growth.

EDUCATION

University of Burdwan

Bachelor's of Commerce in Accountancy
Honours 2010 — 2013

Professional Skill

Business Diploma in Financial Accounting (C
M C Academy) 2013

Certified Industrial Accountant Plus (I.C.A)
2014

SKILLS

Proficiency in Accounting software (Tally
and Oracle)

Data analysis and financial reporting
Compliance with financial regulations
Understanding of taxation (Vat, GST, Income
Tax, TDS)

Accounts payable and receivable management
Bank reconciliation

Bookkeeping, ledger management and stock
inventory

PASSPORT DETAILS

Passport No : B9496575

Place of Issue : Kolkata

Date of Issue : 20.01.2024

Date of Expiry : 28.01.2034

PERSONAL

INFORMATION
Father : Md Gafur
Religion : Islam
Marital Status : Single
Nationality : Indian
Date of birth : 17th Sept 1991
Mother tongue Hindi
Other language English, Urdu,

Arabic, Bengali

Accountant
Larsen & Toubro |7t June 2013-28t Nov
2014

e prepare financial records that track income,
expenses, and other data

e Processing invoices and bills payable

e Managing statutory payments like PF, ESI, and
other mandatory deductions

e Bank reconciliation and managing cash flow

PROFESSIONAL EXPERIENCE

Senior Accountant
S.A. Ansari & Co. (Chartered Accountant) |27t Dec 2023-11th Jan 2025

e preparing financial statements and reports

e managing accounting operations and overseeing month-end closing
procedures

e Verify, allocate, post and reconcile accounts payable and receivable
e Prepare financial statements and produce budget according to schedule
e Assist with tax audits and tax returns

e Overseeing day-to-day accounting tasks like journal entries, account
reconciliations, and general ledger maintenance

Accountant (Saudi Arabia)

Universal Cold Store Food Products Fact. (FMCG)|25t Oct 2021-30th Oct

2023

e Verifying, allocating, posting and reconciling accounts payable and receivable

e Regularly comparing bank statements to the company's internal records to
identify discrepancies and ensure accuracy

e Check up and audit all damage materials in the branch, whether it belongs to
suppliers or the company, and to insert them into excel separately and send
them to the accounts section

e Matches purchase prices and the returns to direct suppliers, with the purchase
order approved by the management, and insert them on Oracle

e Check up and audit suppliers’ invoices, and matching them with the receipt
invoice on the SIM program

e Handling petty cash book on daily basis and preparation daily cash sales
receipt

Accounts Executive
Anam & Associates (Chartered Accountants) |5t Feb 2017-29th Nov 2019

e Accounted for economic transactions and events on the basis of vouchers
e Ledgers scrutiny and vouching of books of accounts

e Prepares special financial reports by collecting, analyzing, and summarizing
account information and trends

e Monthly reporting to managers, directors or shareholders about the financial
health of a business

e Determination of Sale Tax/VAT, Service Tax, TDS and GST liability and
preparation of Quarterly Sales Tax/Vat, GST and TDS return filling

e Summarizes current financial status by collecting information; preparing
balance sheet, profit and loss statement and other reports

e Timely preparation of budget and analyzing variances and directly reports to
management

Accountant (Saudi Arabia)

Panda Retail Company (FMCG) |15t Dec 2014-15th Dec 2016

e Handling petty cash book on daily basis and preparation daily cash sales
receipt

e Preparing financial documents such as invoices, bills, and accounts payable
and Receivable.

e Check up and audit all damage materials in the branch, whether it belongs
to suppliers or the company

e Prepare a report on the materials withdrawn by the municipality and sent
to the department for approval

e Prepare bank deposits, bank reconciliation, general ledger postings and
statements
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This is to certify that

Seraj Ahmad
obtained the Degree of BACHELOR OF COMMERCE
in this University with Honours on passing the Final

Examination of the Three - Year Honours Degree Course

held in the year 2013 and was placed in the Second

Class in ACCOUNTANCY .

Rajbati, Burdwan
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\ I, Rahman Complex, BagheFirdous
, ' Opp. Indian Petrol Pump, 4th Nizampura
‘ Bhiwandi - 421302 (Thane).

R 4
" Email I'd: saudandcompany@gmail.com

S. A. ANSARI & CO. 9374982004/8888645000

This is to certify that Mr. SERAJ AHMAD S/o Md. Md Gaffur was employed with us From
027t December 2023 To 11 January 2025 as a Senior Accountant.

During their tenure with us his responsible for the following duties: Managing general ledger
accounts and overseeing month-end/year-end processes. Ensuring compliance with accounting
standards (GAAP) and regulatory requirements. Handling accounts payable, accounts receivable,
and tax filings. Preparing financial statements and support in audit.

During his tenure of work we always found him consistently demonstrated excellent analytical
skills, attention to detail, and professionalism. We recognized him as a reliable and skilled
professional, with strong expertise in accounting practices, problem-solving, and team
collaboration.

We wish Seraj Ahmad all the best in their future endeavors.

S A ANSARI & CO.
CHARTERED ACCOUNTANT

SAUD AHMED ANSARI
(Mem. No. 193474)
Place: Bhiwandi
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This is to certify that Mr. SERAJ] AHMAD MD GAFFUR . INDIA Nationality with ID No:
(2503684157) has worked as an (Accountant) at Universal Cold Store Food Products Factory
Company Ltd. From 25-10-2021 to 30-10-2023. During his working period we found him

sincere, honest and hardworking. We wish him better employment and good future.

This certificate has given according to his request without any responsibilities in the present and
in the future.
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. A N A M & A S S O C I AT E s 103/104, First Floor, Modern Pride, 409,
Nana Peth, Near Pensionwala Masjid, Pune - 411 002

CHARTERED ACCOUNTANTS E-mail : ca.ejaz@anamandassociates.com
www.anamandassociates.com +91-20-26050344 / 26050345 / Mob : 98900083304

AHMEDABAD | BARODA |IBIKANER | HYDERABAD |JAIPUR | JODHPURI|I MUMBAI

CERTIFICATE e

TO WHOMSOEVER IT MAY CONCERN

This is to certify that Mr. SERAJ AHMAD S/o Md. Md Gaffur resident
of Shibpur Bye Lane, Islampara, P.O. Bansberia, Dist. Hooghly W.B. 712502,
was employed with us From 05" February 2017 To 29" November 2018 as
Account Executive in the capacity of Account Executive. His responsibility
was to prepare journal entries to produce accrual based monthly financial
statements. Summarizes current financial status by collecting information;
preparing balance sheet, profit and loss statement, and other reports.

During him tenure of work we always found her punctual, hard working and
honest. He discharged her duties with sincerity and devotion. He also bears an
excellent moral conduct. We have no problem with him joining any other
company.

We wish him all the best in his future endeavors.

For and Bettalf of
ANAM AND ASSOCIAT
Chartered Accountants

EJAZ AKHTER
PARTNER
M.NO.:096248
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| : Non-Renewal of Contract 1 ]
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This is to certify that the above named employee has

been employed by panda retail Company for the
period specified above.

This certificate is issued upon his request for
whatever legal purpose it may serve.

Non-Renewal of Contract i
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Human Resources Department
Panda retail company
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Panda Retail Company P.O, Box 33333 Jeddah 21448 | Kingdom of Saudi Arabia | Dammam C.R : 2050047785 | Capital : SR. 1,452.840.000
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FORM- XV (See Rule - 77) Under Contractor Labour (R & A) Act 1870 m -
FORM - XXIV (See Rule - 241) (2)(b)) Under B.O.C.W. (RE & CS) Act 199

ServiceCertificate

Name and address of Establishment in / under : Larsen & Toubro Limited, HCP (V)
which contract is carried on Composite pkg-GGSR Site, At - Phulokhari, Dist - Bathinda (Punjab) 151 301
Name and address of Contractor : Apex Logistics

Composite pkg - GGSR Site, At - Phulokhari, Dist - Bathinda (Punjab) 151 30

Nature and Location of work : Construction of Retinery
HMEL, GGSR Project Site, At - Phulokhari, Dist - Bathinda (Punjab) 151 301

Name and address of Principal Employer : HPCL - Mittal Energy Limited.
At - Phulokhari, Tal - Talwandi Sabo, Dist - Bathinda (Punjab) 151 301.

Name and address of Workman : SERAJ AHMAD
VILL - SHIBFPUR BYE LANE ISLAMPARA,

P.O.- BANSBERIA,

Dist. - Hooghly,

State - West Bengal
Father's / Husband's Name . MD GAFUR

Age of Date of Birth 1 26/M

Identification Marks

Token No. E- 473

Total Period for which employed + From 07.06.2013 to 28.11.2014
Nature of work done : ACCOUNTANT

Rate of Wage :Rs. 2?0,(;0 Per day

(Rupees Two Hundred Seventy Per day only)

Remarks 1. Efficiency : Very Goud-/ Good / Satisfactory ——
2. Attendance : Regular / kregutar—
3. Conduct : Very Good/ Good / Satisfactory
Reason for Leaving Service : Retrenchment / Resigned————
P. F. A/C No. NUS pAID : DL-35117/11953
- &
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Place:Phulokhari " el ':_f-:‘fj “' FOR LARSEN & TOUBRO LIMITED - E&l
‘ e an
Date : 28.11.2014 _b-?eﬂ,e"‘ 0“'\6‘°,{'\QP
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Signature of Workman Authorised Signatory
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IS0 9001:2008 INSTITUTE

CERTIFICATE
This s lo corlify that
Seraj Ahmad

/4

WBMDFC Sponsored Vocational Training at ICA Howrah Centre

foars mrrm@&;/{y m&wﬁ/e&a’ the /A’WWJWM‘-‘- entelled

Certified Industrial Accountant Plus with Grade "B"

CHrom 05-Feb-13 lo.  10-Jun-14
:._Czjam@ﬁ 14 Months

Certificate No. CTP - 6252

/e

Place :  (oikata

Dated. 12-jun-14 Authorised Signatory

The Institute of Computer Accountants
[ A Unit of ICA Infotech Pvt. Ltd. ]

H.O.: 27, N.S. Road, Kolkata - 700 001
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CMC

ACADEMY

CREATING GLOBAL PROFESSIONALS

DIPLOMA in Financial Accounting

Awwarded to

SERAJ AHMAD

Grade Obtained: A

(Duration: 280 HHours )
Topics:

Introduction to I'T

MS Office

Introdfuction to_ Accounting
Accord Taly FACT

Advence Business Accounting
Direct Tax, Indirect Tax,
Suft SE{T Training

fi

; []f O“_N;MJ LA
g / il

% A “yead

Manager
(Education ef Training) {Education el Training)

Student Code: 5306112130639 - CMC Ltd
CMC Limited

Cert. Wa. mﬂffmzﬁjm:fziria;mm'm: Dated: November 28, 2013
# k]

Yeoore T Partner

ATATA Enterprise

Grading - A: Topellent, B Tiry gmi: O Good” A»=7i%, G=60% - <75%, (>=50% - <60%



S/ Code UsiaaT ( Nationality urwald 7./ Passport No.

P IND IR / INDIAN
et B9496575
AHMAD
Rz 737 3M / Given Namels)
SERAJ
S / Date of Birth Ry 7 Sex
 17/09/1991 M

| T W /7 Place of Birth
BANSBERIA ,WEST BENGAL
T T W / Place of kssue

o |
KOLKATA

MW I @ B Rt/ Date of tssue i &Y i / Date of Expiry
L

29/01/2024 28/01/2034
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fen/ arE SfaES 31 7 / Name of Father / Legat Guardian
MD GAFFUR

e &1 A1 / Name of Mother

RAGIA BEGAM

fer 21 TeTt @ AR / Neme of Spouse

T [ Address

ISLAMPARA SHIBPUR BYE LANE SRR
BANSBERIA,HOOGHLY

PIN:712502 ,WEST BENGAL ,INDIA

T OO 31 4. 3 39 o0 @ 1 faf¥ oF R / Old Passport No. with Date and Place of Issue : &% g
L9326033  13/05/2014  KOLKATA i
FrEE . /File No. >t
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CA2076028460123
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