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SUMMARY 
As an experienced Accountant with 9 years of expertise in both Saudi Arabia and India, I am eager to leverage my skills and 
knowledge to contribute to the development and success of the organization. My goal is to continuously enhance my 
professional growth while establishing myself as a key contributor to the organization’s prosperity and overall growth. 

EDUCATION     PROFESSIONAL EXPERIENCE 

University of Burdwan  

Bachelor's of Commerce in Accountancy 
Honours 2010 – 2013 

 
Professional Skill 
Business Diploma in Financial Accounting (C 
M C Academy) 2013 

Certified Industrial Accountant Plus (I.C.A) 
2014 

SKILLS 
 

 
 
 
 

Proficiency in Accounting software (Tally 
and Oracle) 
Data analysis and financial reporting 
Compliance with financial regulations 
Understanding of taxation (Vat, GST, Income 
Tax, TDS) 
Accounts payable and receivable management  
Bank reconciliation 
Bookkeeping, ledger management and stock 
inventory 

Senior Accountant 
S.A. Ansari & Co. (Chartered Accountant) |27th Dec 2023-11th Jan 2025 

• preparing financial statements and reports 

• managing accounting operations and overseeing month-end closing 
procedures 

• Verify, allocate, post and reconcile accounts payable and receivable 

• Prepare financial statements and produce budget according to schedule 

• Assist with tax audits and tax returns 

• Overseeing day-to-day accounting tasks like journal entries, account 
reconciliations, and general ledger maintenance 

Accountant (Saudi Arabia) 
Universal Cold Store Food Products Fact. (FMCG)|25th Oct 2021-30th Oct 
2023 

• Verifying, allocating, posting and reconciling accounts payable and receivable 

• Regularly comparing bank statements to the company's internal records to 
identify discrepancies and ensure accuracy 

• Check up and audit all damage materials in the branch, whether it belongs to 
suppliers or the company, and to insert them into excel separately and send 
them to the accounts section 

• Matches purchase prices and the returns to direct suppliers, with the purchase 
order approved by the management, and insert them on Oracle 

• Check up and audit suppliers’ invoices, and matching them with the receipt 
invoice on the SIM program 

• Handling petty cash book on daily basis and preparation daily cash sales 
receipt

PASSPORT DETAILS 
 

 

Passport No : B9496575 
Place of Issue : Kolkata 
Date of Issue : 29.01.2024  
Date of Expiry : 28.01.2034 

 
PERSONAL 
INFORMATION 

 
 

Father  : Md Gafur 
Religion  : Islam 
Marital Status : Single 
Nationality : Indian 
Date of birth : 17th Sept 1991 
Mother tongue : Hindi 
Other language : English, Urdu,  

Arabic, Bengali 
Accountant 
Larsen & Toubro |7th June 2013-28th Nov              
2014 
• prepare financial records that track income, 

expenses, and other data 
• Processing invoices and bills payable 
• Managing statutory payments like PF, ESI, and 

other mandatory deductions 
• Bank reconciliation and managing cash flow 

Accounts Executive 
Anam & Associates (Chartered Accountants) |5th Feb 2017-29th Nov 2019 

• Accounted for economic transactions and events on the basis of vouchers 

• Ledgers scrutiny and vouching of books of accounts 

• Prepares special financial reports by collecting, analyzing, and summarizing 
account information and trends 

• Monthly reporting to managers, directors or shareholders about the financial 
health of a business 

• Determination of Sale Tax/VAT, Service Tax, TDS and GST liability and 
preparation of Quarterly Sales Tax/Vat, GST and TDS return filling 

• Summarizes current financial status by collecting information; preparing 
balance sheet, profit and loss statement and other reports 

• Timely preparation of budget and analyzing variances and directly reports to 
management 

Accountant (Saudi Arabia) 
Panda Retail Company (FMCG) |15th Dec 2014-15th Dec 2016 
• Handling petty cash book on daily basis and preparation daily cash sales 

receipt 
• Preparing financial documents such as invoices, bills, and accounts payable 

and Receivable. 
• Check up and audit all damage materials in the branch, whether it belongs 

to suppliers or the company 
• Prepare a report on the materials withdrawn by the municipality and sent 

to the department for approval 
• Prepare bank deposits, bank reconciliation, general ledger postings and 

statements 
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    11, Rahman Complex, BagheFirdous 
         Opp. Indian Petrol Pump, 4th Nizampura 

  Bhiwandi – 421302 (Thane). 
  Email I’d: saudandcompany@gmail.com 

S. A. ANSARI & CO.   9324982004/8888645000 

   CHARTERED ACCOUNTANT

This is to certify that Mr. SERAJ AHMAD S/o Md. Md Gaffur was employed with us From 
027th December 2023 To 11th January 2025 as a Senior Accountant. 
During their tenure with us his responsible for the following duties: Managing general ledger 
accounts and overseeing month-end/year-end processes. Ensuring compliance with accounting 
standards (GAAP) and regulatory requirements. Handling accounts payable, accounts receivable, 
and tax filings. Preparing financial statements and support in audit. 
During his tenure of work we always found him consistently demonstrated excellent analytical 
skills, attention to detail, and professionalism. We recognized him as a reliable and skilled 
professional, with strong expertise in accounting practices, problem-solving, and team 
collaboration. 

We wish Seraj Ahmad all the best in their future endeavors. 

 

S A ANSARI & CO. 
CHARTERED ACCOUNTANT

SAUD AHMED ANSARI 
(Mem. No. 193474) 
Place: Bhiwandi 





 

 

To Whomsoever It May Concern 

 

 This is to certify that Mr. SERAJ AHMAD S/o Md. Md Gaffur resident 

of Shibpur Bye Lane, Islampara, P.O. Bansberia, Dist. Hooghly W.B. 712502, 

was employed with us From 05th February 2017 To 29th November 2018 as 

Account Executive in the capacity of Account Executive. His responsibility 

was to prepare journal entries to produce accrual based monthly financial 

statements. Summarizes current financial status by collecting information; 

preparing balance sheet, profit and loss statement, and other reports. 

During him tenure of work we always found her punctual, hard working and 

honest. He discharged her duties with sincerity and devotion. He also bears an 

excellent moral conduct. We have no problem with him joining any other 

company. 

We wish him all the best in his future endeavors. 

 

 

 

For and Behalf of   

ANAM AND ASSOCIATES 

Chartered Accountants  

 

        EJAZ AKHTER 

PARTNER 

M.NO.:096248 
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