ACCOUNTANT with 5+ years’ experience 
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Career Objective:

A talented accounting professional with solid knowledge of bookkeeping, strong attention to detail, and the ability to multitask seeks to work in an Accountant Position to effectively carry out all functions relating to the finance and accounts department.

Professional & Skills Summary
                                  

· 8+ Years of experience
· Budget preparation and monitoring
· Bank Reconciliation 
· Online payment processing
· Preparation  of Financial Statements
· Preparing monthly reports 
· Inventory Management
· WPS 200+ Employees
· Value-added Tax (VAT)
· Making Invoices to clients
· Receivable follow up 
· Driving License

Career History
Designation: Corporate Accountant                                                          (Feb 2019 – Present)
NIMS Group - UAE
(About NIMS Group – Aqua clean Facility management, Techno alliance General Trading LLC, EMKE garage, and 5 Educational Institutions across UAE which has more than 1200 staff in the Group. Finance, IT, and HR Departments are managed by The Corporate Office. )
Roles & Responsibilities:
· Maintain general ledger and perform monthly closing procedures 
· Preparing monthly reports on school fees outstanding.
· Processing salaries for 200+ Employees in WPS and uploading data an online through online banking system.
· Calculating End of service benefits (Gratuity) of employees while leaving the organization.
· Making Invoices to customers promptly and communicating with clients for validation and timely receipts of receivables.
· Validating invoices from the suppliers and timely payment of payables and other expenses.
· Prepares financial summaries, reports, analyses, cost-benefit analyses,  and/or ad hoc financial reports as required by the Senior Management
· Participate in month-end close processes for the fixed assets; ensuring accounts are closed accurately and in a timely manner. 
· Prepare monthly closing reports and schedules for submission to senior management for final review.
· Preparing the budget of the business division and submitting it for review and approval by the Finance manager and owners.
· Assist in the preparation and reviewing of Asset Write-off documents and updating in the Fixed Assets Register
· Assist the finance manager during the external audit by providing transaction details and evidence as required by the external auditor.
· Maintain and control bank accounts with monthly bank reconciliation of books of accounts

Designation: Accountant							 (Oct 2016 to Sep 2018)
PEMCO INSPECTION COMPANY -QATAR
(Oil and gas contracting company)
Roles & Responsibilities:
· Maintaining the company’s accounting system is up to date accurately on an ongoing basis and entering financial transactions into the system,
· Managing the Payment and Receipts and co-ordinate with banks for matters such as timely payment processing, ensuring collections are properly credited, etc.,
· Financial audit preparation and coordinating the audit process with the team.
· Analyze and advise on business operations including revenue and expenditure trends, financial commitments, and future revenues.
· Analyze financial information to recommend or develop efficient use of resources and procedures, provide strategic recommendations, and maintain solutions to business and financial problems.
· Prepares financial summaries, reports, cost-benefit analyses, and/or ad hoc financial reports as required by the Senior Management. 
· Maintains good working relationships with banks, and understands all requirements to ensure timely settlement of payments.
· Monitor payables and process payments to different suppliers
· Prepare and manage monthly payroll of Staff and workers.
Designation: Junior Accountant					 (Oct 2012 to Dec 2015)
KALIDH CONSTRUCTION -KSA
(Construction)
Designation: Assistant Accountant					 (June 2011 to Aug 2012)
Royal Hospitals – India
(HealthCare)
Education Qualification:
Bachelor of Commerce     - SADAKATHULLAH APPA COLLEGE, Tirunelveli - India
                  Aggregate marks secured: 66%
[bookmark: _GoBack]Master of Commerce     - Bharathidasan University, Tiruchirapalli - India
      (Pursuing)                     Distance Education (2023-2025) 

Higher Secondary School -St.Xaviers Hr.Sec School, Tirunelveli.
                                               Aggregate marks secured: 79%
 Software Skills
· Microsoft: Word, Excel, Outlook           ERP: Tally ERP 9, QuickBooks
Personal Information: 
Date of Birth: 09-SEP-1990
Nationality: Indian
Languages Known: English, Tamil, Hindi, and Malayalam
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