AFREEN MEHBOOB

Nationality — Indian

Degree - M.Com

Certificate - Tally ERP9 with GST
Mob No: 0562342087 UAE

Mob No: 9767558695 IND
Email; akazi4050@gmail.com

CAREEER OBJECTIVE

e To Seek an opportunity in a well — known organization that allows me to develop and
enhance my skills, and become a value able part of the organization’s growth.

o A master’s degree holder in Accounting & Finance with 3 years of experience with
operated accounting software MS Excel, Word, Power Point, Tally ERP9 with GST.

EDUCATINAL BACKGROUND

EDUCATION INSTITUTION YEAR MARKS
M.COM UNIVERSITY OF MUMBAI 2021 6.25 GPA
B.COM UNIVERSITY OF MUMBAI 2016 5.50 CGPA
HSC MAHARASHTRA STATE BOARD 2013 64.50 %
SSC MAHARASHTRA STATE BOARD 2011 77.09%

ACCOUNTING SKILLS
e In depth knowledge in basic accounting procedures.
e Ability to handle daily financial transactions.
e Knowledge journal and ledger entries.
o Ability to manage debtors and creditors.

Ability to carry out bank reconciliations.

Can assist management in tax audits.

Awareness of TDS and GST filling.

Ability to maintain accuracy while preparing financial reports.
Good understanding of accounting.

Good written and verbal communication skills.

WORK HISTORY

General Accountant
APPLE PHARMACY

" From June 2020 up to month of November 2023 Ratnagiri
Total Experience in Accounting: 3 Year

Job Responsibilities

e Coordinated the full month end procedure, including preparation of balance

sheets, income statements, and trial balance statements.

Prepared daily cash report and reviewed petty cash expenses.
Prepared VAT return, VAT refund schedule, and samples.

e o o @

auditors.

Prepared reconciliations for monthly closings and monthly intercompany reconciliation.

Prepared monthly salaries and overtime computations and cooperated with internal and external

e Prepared audit schedules and compiled files asper the requirement of the auditors for year —end

audit of books.
o  Ensured year-end closing and opening of books are complete and accurate.
o  Prepared year-end management reports asper head office due date requirement




ADDITIONAL WORK EXPERIENCE

Experience in Teaching
% New English School, Kasba, Sangameshwar
From June 2014 to April 2015
From June 2016 to June 2018

< M. D. Naik English School
From June 2019 to June 2021 Ratnagiri
Total Experience in Teaching: 5 Years

Job Responsibilities

Achievement First, Inc
e Experience in an elementary classroom.
Classroom engagement.
Camp counselor.
General teacher skills.
Excellent feedback as a new teacher.
Class room maintenance and cleanliness.
Teaching credentials.
Creation of curriculums.
Writing lesson plans.
Advance teaching skills.

Implemented a hands —on approach to teaching art and art appreciation to encourage students to
explore different forms of art.

e  Maintained a clean and safe learning environment for small groups and individual learners.

CERTIFICATES & ACHIEVEMENTS

e Tally ERP9 with GST.
e M.Com.
e B.Com.

e Teaching Experience.

PERSONAL INFORMATION
e Nationality : Indian
o Date of Birth 21/07/1995
e Languages : English | Urdu | Hindi | Marathi
e Religion : Islam
e Gender - Female

e  Passport No. i V5772779
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GENERAL DIRECTORATE OF RESIDENCY AND FOREIGNERS AFFAIRS - DUBAI

United Arab Emirates
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