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SKILLS

 Bookkeeping
 Tax Return Filing
 Invoice Balancing
 General Ledger Accounting
 Account Reconciliation Processes
 Statutory Reporting
 Tax Preparation
 Calculating Liabilities
 Data Inputting
 Accounting and Bookkeeping
 Account Reconciliation

EDUCATION

Mohan Lal Sukhadia Unversity
Udaipur  •  06/2015

Bachelor of Arts : Arts

PROFESSIONAL SU MMAR Y

Knowledgeable Accountant proficient in laws and
procedures governing business operations, tax
filings and regulatory compliance. Handles detail-
oriented work in methodical and organized fashion.
Leverages field expertise, resourcefulness and
diligence to make positive impact on business
operations. To seek and maintain full-time position
that offers professional challenges utilizing
interpersonal skills, excellent time management and
problem-solving skills.

WOR K HIST ORY

C/A Deepak Kacchara & Company, Kankroli -
Accoutant manager

Kankroli  • 05/2016 to 09/2021
N.B. shah & associate
Account manager
Oct/2021 to Jan/2024

 Handled day-to-day accounting processes to drive
financial accuracy.

 Completed daily cash functions like account
tracking, donating, and cash, and banking
reconciliations.

 Documented cash, credit, fixed assets, accrued
expenses, and line of credit transactions.

 Gathered financial information, prepared
documents, and closed books.

 Reconciled accounts and reviewed expense data,
net worth, and assets.

 Maintained up-to-date knowledge on professional
accounting standards to manage financial
recordkeeping.

 Detected and corrected mistakes early on and
implemented systems to avoid recurring issues.
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