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Diya Sawant

Contact: UAE: +971-556075069, 
                  INDIA:  +91-9167668399(WhatsApp)
 E-Mail:  Diya.sawant.in@gmail.com
JOB OBJECTIVE
Hard working professional with experience in Procurement of FMCG and IT field and seeking to get aligned with a reputed organization to get a deeper insight into the present education and utilize my skills and abilities in the industry that offers professional growth while being innovative and flexible.
PROFESSIONAL REVIEW
· A dynamic professional with over 8+years of valuable experience in procurement, buyer, vendor management, negotiating, asset inventory, asset tracking, capitalization, monthly provisions and monitoring project performance to ensure company's success.

· Familiar and adept in working with engineering, change management, and business transformation systems.

· Reputation for continually achieving on time and under-budget performance goals.
· Accustomed to handling FMCG and IT projects, and supporting various disciplines with IT tools and applications.
· Bringing forth a motivated attitude and the ability to establish strong and productive relationships with other company members.
· Liaise with different disciplines & third parties like Customers/Vendors/ Contractors to ensure accurate & comprehensive outcomes, status of activities and deliverables.
ROLES AND RESPONSIBILITIES
· Evaluate and Analyze potential suppliers based on quality, price, and speed of delivery and use negotiation techniques when considering a deal. Determine supply needs and research potential suppliers. Negotiates contracts, pricing, terms, and service level agreements.
· Evaluate vendors and contracts including Requests for Quotes (RFQ), Requests for Proposals (RFP), and Requests for Information (RFI).
· Prepare cost progress analysis reports for management review and negotiate favorable contracts with selected vendors or suppliers. Assist in the financial analysis of RFPs, prepares weekly/monthly reports, and conduct forecast exercises for Procurement objectives.

· Cultivate new and ongoing relationships with wholesale distributors, manufacturers, or other products and services providers. Follow and execute to established and approved procurement policies and procedures in order to provide the best value consistent with quality and service requirements while maintain, good supplier relations.
· Monitor a company’s demand for products to avoid supply shortages and excess inventory. Informed about the correct price, quality, availability, and reliability of a product to ensure the best purchasing plan. Work for organizations that rely on supply chain management to sell their products.
· Lead procurement activities and assigned commodities required for the sourcing of complex programs for material, software, and services.
· Facilitate the internal review/sign off process of budget/financial appendix within the site agreement. Review and assist with Purchase Order and/or Invoice discrepancies to resolve pricing, quantity, and unit of measure issues to ensure payment within terms for all vendors Track and communicate savings achieved from cost reduction initiatives which include sourcing events, and value engineering projects.
· Work with internal business partners to align on business objectives and requirements, identify suppliers, develop bid specifications, solicit bids, and obtain proposals. Analyze proposals and quantifies the financial impacts of alternatives. Develop negotiation strategies Recommend and present the most cost-effective solutions to Procurement management and stakeholder senior management.

· Work with key business partners to develop sourcing and procurement plans that align with business needs while adapting to changing market conditions. Establish and communicate purchasing policies and guidelines that effectively balance administrative burden, cost savings, and risk/liability. Act as a strategic partner with stakeholders to support their business objectives Improve procurement and business processes to drive efficiency and reduce costs.

· Support key service stakeholders in Global Procurement, PMO, Accounting, Accounts Payables by providing data, information and developing operational processes relating to Procurement activities.

· Collaborate with the supplier quality team, category leads, and manufacturing to reduce non-conformance incidents, resolve outstanding claims, and improve fulfillment rates.
· Support the Legal Team in the administration of contract data, addendums, and additional supplier documentation. Review contraects ensuring compliance around pricing, payment terms, volume commitments, rebates, etc.

· Request information and do an impartial evaluation of a vendor or supplier’s offerings. If a contractual agreement is entered, make sure that the contract is fully executed and stored in the Contract Lifecycle Management System. Provide proper documentation to have a new vendor set up in SAP. Work with legal counsel to make sure all documents are reviewed by legal counsel before being sent to leadership for signature. Verify renewals of contracts are fully executed and entered in the Contract Lifecycle Management System (CLM). 
· Assessing the various possibilities correctly for help the company financially or allow for products or services to be delivered in a timely manner. Compile information to keep informed on price trends and manufacturing processes.
· Follow procurement policies and procedures and reviews on a quarterly basis with Senior Director of Global Procurement to ensure relevance and conformance with best practices.
· Responsible for maintaining pricing catalogs, collaborating with category directors and managers supporting sourcing events, driving contract management compliance, developing supplier performance scorecards, and leading procurement project initiatives.
· Attend trade shows, conferences, and meetings to keep up to date with industry trends and network with new suppliers. Ability to work on multiple projects simultaneously, and to accommodate changing priorities and situations.
· Experience with procurement computer software such as spreadsheet analysis and SAP business management software. Advanced knowledge of spreadsheet analysis, through the use of Excel - VBA Experience manipulating data within large database systems.

· Mathematical and reasoning skills for proper analysis of bids, inclusive of differential pricing analysis and total cost of ownership. Excellent organizational skills including planning, standards of excellence, personal accountability, and managing self strong analytical and conceptual skills.

· Proficient in Microsoft Office, including Word, Excel, Access, and PowerPoint. Ability to work with an enterprise financial system. Ability to interpret technical specifications and use sound judgment to make business decisions. Excellent presentation, written, and verbal communication skills. Ability to adapt quickly to changing priorities to meet the expectations of internal customers.
· Strong problem-solver with evidence of innovative, best-in-class thinking applied in previous roles. Self-starter with the ability to develop and evolve objectives with minimal oversight, including strong project management skills with demonstrated ability to juggle multiple priorities and hit key milestones. Strong leadership skills, great drive for results, and a passion to make a difference.

ORGANIZATIONAL EXPERIENCE
1. Company

      :
Tech Mahindra

     Position

      :
Procurement Analyst
     Inclusive Date
      :
July. 2022 up to Present
2. Company

      :
Telus International, Canada.
     Position

      :
Procurement Analyst
     Inclusive Date
      :
Nov. 2020 up to April. 2022
3. Company

      :
Larsen and Toubro Ltd, India
     Position

      :
Procurement Analyst 


     Inclusive Date
      :
April. 2019 up to June. 2020
4. Company

      :
Hitachi Systems Micro Clinic Private Limited, India. 
     Position

      :
Procurement Analyst


     Inclusive Date
      :
Jan 2019 up to March. 2019
5. Company

      :
Computer Society of India, India.
     Position

      :
Senior Executive (Procurement)


     Inclusive Date
      :
Jan 2016 up to Nov 2018
6. Company

      :
Ensure services, India
     Position

      :
Procurement Co-ordinator


     Inclusive Date
      :
May 2015 up to Nov 2015
EDUCATIONAL DETAILS
	Qualification
	BOARD/UNIVERSITY
	Year of passing

	MBA (IT PROJECT MANAGEMENT)
	WELINGKAR INSTITUTE, MUMBAI
	JUNE- 2019

	BCA (BACHELORS OF COMPUTER APPLICATIONS)

MECHANICAL
	MAHARASHTRA STATE BOARD
	APR-2014

	H.S.C

	MAHARASHTRA STATE BOARD
	FEB-2010

	S.S.C
	MAHARASHTRA STATE BOARD
	MAR-2008


TRAINING AND WORKSHOP
· Training and actively participating in TQM (Total Quality Management), 5S, Value Engineering Six Sigma Process for quality enhancement (Training conducted in L&T - Mumbai).
· A certified Data Analyst to Prepare, Clean, Transform, Load data using Amazon Web Services. 
· A certified Data Analyst to Prepare, Clean, Transform & Load data using Power-BI. 
· Advanced Excel training from Udemy.

SOFTWARE WORKED ON
· SAP ABAP, AGILE, ARIBA SPEND MANAGEMENT TOOL, ERP LN

· OTRS, SAMPATTI, VCONNECT, POWER BI

· MS SQL Server Programming R

· MS Office, Word, Advanced Excel, Power Point, MS Project
PERSONAL DETAILS
Name


:
Diya Dipesh Sawant
Address

:
2B, New Mhada Colony, Poonam Nagar, Mahakali Road, Andheri-(E),
Mumbai – 400093

Date of birth
:
24th JUNE 1992


Marital Status 
:
Single


Passport No.
:
Z7008994                                          Nationality

:
Indian

Languages known  :           English, Hindi, Marathi.
Hobbies                     :           Reading Novels, Swimming, Meditation, Yoga, Listening to music.  

DECLARATION

I hereby declare that all the above information is true to the best of my knowledge and belief.
Place:  DUBAI
                                                                                           

Date:   03/04/2023






         DIYA DIPESH SAWANT                                                                                                   
