Curriculum Vitae
Contact: 0345-3085290
Address: House #.454 New Iqbalabad Drigh Road Karachi 
Saleem713@hotmail.com 

Career Objective : 

To work in a competitive environment with great skills and wants to achieve impressive targets.
Professional Experience: 

Organization:

Khadija edible oil refinery (pvt) Ltd Port Qasim

Designation:


Chief Accountant
Duration:

 
Jan, 2009 to Date 
Job Description:
       


· Provide accurate report of  accounts of company to the chairman & head office
· Dealing with various Govt.departments

· Monitoring  raw / packing material and production of Ghee & Cooking Oil
· Monitoring all parties, contractors  payments, receiving, etc

· Monitoring all activities on Accounts Office, time office, weighbridge & store department
· Monitoring all types of reconciliations (bank, vendor, clients and others). as on weekly, monthly and yearly bases
· Finalize salary + overtime of  over 600 employees
· Monitoring petty cash & bank transactions
· Monitoring cash, bank & journal vouchers
· Work assigned by the director finance time to time

Academic History : 

· B.Com from Karachi university



· Intermediate with commerce




· Matriculation with science




Computer & Software Skills : 

· Win 2000,Win 10, Win 7,Win 8
· MS word, MS excel, MS power point
· Internet & E-Mail

· Excellent command on computer  networking & repairing

· excellent command on hardware and software maintenance
· Knowledge and works on ERP & SAP Software’s
· Excellent Command on CCTV Security System.
Personal Information : 

Name



:
Muhammad Saleem
Father’s Name 

:
Ali Muhammad 


Date of Birth 

:
15-10-1987


N.I.C #


:
42201-2028698-7


Religion


:
Muslim
Marital Status 

:
Married

Domicile 


:
Karachi
Special Certified: 

Course in computer hardware, Software & networking from Kamal Information Technology
Reference: 











Can be furnished upon request.  

