Utpal Ghosh.                                                                               
Post Box-34941, Dubai, U.A.E
Mobile no-+971-50-2542080.Email ID: ughosh04@yahoo.co.in
Linked: utpal-ghosh-81068615


Summery: 

Over 25 years’ experience in Accounting, Finance, Commercial Operation, Balance sheet finalization, Banking, Auditing, and direct and indirect Taxation, Project Costing, Payroll, Administration, Proficient in Inventory Control, Supply & Chain Management, Warehousing, Logistic, & Import Export Documentation, Skill in man management and liaison with various government departments. 

Experiences: - 

A.    Samir Medical Supplies LLC. (Dubai)

         From April-2009 to Till Date

         Accounts & Administration Manager 
PROFILE-
               Samir Medical Supplies LLC - Dubai, affiliated with Samir Group (Saudi Arabia), 
               has been the Regional Distributor for Clinical Laboratory (Ortho Clinical 

               Diagnostics formerly Johnson & Johnson co) since the Year 1998, with all other

               medical laboratory/diagnostics products. Major customer Dubai Hospital, Rashid Hospital,

              NMC Hospital, Aster Hospital, Zulekha Hospital, Prime Medical Centre...etc    
  JOB PROFILES:

  Accounting Activities

· Execution & Coordination of Complete accounting (General Ledger, Journal Entries, Monthly Accruals, Payroll, Accounts Payables, Accounts Receivable, Reconciliations, execution Monthly & Yearly Closing 
· Experience in IFRS accounting standard & various reporting in Excel.  
· Timely & accurately.
· Financial Statement preparation and analysis (Balance Sheet, Income Statement, cash Flow).
· Statutory auditing and dividend distribution.  
· Preparing budget, Cost analysis,
· Preparing MIS, monthly closing & analysis with budget.
· Tracking of equipment/service contracts and/or warranties for equipment and
· Monitor all contracts and reconciles those accounts monthly.
· VAT return submission & refund claim.

· Monitoring order projection & control on expiry, Letter of Credit for Export Sales
Administrative Activities
· Perform all personnel related duties like employment contract, visa. Etc
· All reconciliation & collection related dispute account settlement & law suit.

· Import related any complication, HS Code, Mirshal-2 
· MOIAT registration for medical analyser. 
· FANR Implementation I order to import radio active equipment. 

· RoHS ESMA registration & compliance for all analyser. 

· Tatmeen implementation (GS1 trace & track system) 
· New process implementation based on requirement

· New software implementation
· All other duties and responsibilities as assigned
B. Access Printing Solutions LLC. (Dubai)
         From July-2007 to March-2009
         Accounts & Administrative Manager
PROFILE- 

              Access Printing Solutions is an MNC collaborate with Flint Group, which is 2nd largest printing
              Inks provider in the world. Access printing solutions is supplying News Paper Inks for
              Gulf News, Al Bayan & Al Masar, water base inks for Arabian Printing Press in UAE.
              Access staffs have worked to provide printing solutions for Some of the world’s leading
              publications and companies including Newsweek, National Geographic, Time and R. R. 
              Donnlley & Sons in the United States

             JOB PROFILES:

· Preparation of cash Flow & fund flow,
· Liaising & Negotiation with bank,
· Costing of products,

· MIS report on product wise profitability & reporting Direct to MD
· Reviewing collection report fixing collection target for bill collectors,

· All Visa related Activities

· Responsible for monthly sales & Accounts report

· Responsible for all export consignment & Import shipment.

· Cost Control/analysis & effective production system.

· Monitoring due date for payment and preparation cheque.
· Monthly closure of accounts payable.
Experiences: - 

C.     Torda Middle East LLC (Dubai)
         From March 2005 to July 2007. 

         Accounts/Commercial  
PROFILE- 

Torda Ink AB one of  70 Year old European base MNC and 50 years in operation in Middle East Manufacturing, Trading & Distributing of Printing Inks, Head Office Norway & Sweden and branches in Denmark, Hungary, Russia, Serbia & Montenegro, Netherlands.

             JOB PROFILES:

· Maintaining of Accounts for receivable and payable.

· Preparation of general ledger, Cash, purchase, sales, bank and petty Cash.

· Preparation of reconciliation statement i.e. Bank, Debtors and Creditors.

· Cash handling, daybook maintaining, and relation with bankers               

· Preparation of daily finance position.

· Issue of Debit and Credit Note.

· Preparation of manufacturing, P&L Account and Finalization of Account.

· Preparation of wages, salaries and overtime payment.

· Bill Discounting, L.C, Bank Guarantees, Bank Transfer.
· Knowledge in Stock, inventory, warehousing, logistics, and arrangement 
           of Shipment document (Export/Import)                   
· Overall expose in internal/ statutory Audit.

· Preparation of Product costing for each and every Product.
· Preparation of Suppliers payment as per mention in L.P.O

·  Dealing with Bank for L/C documentation,

·  Follow up with clearing agent,

·  Monitoring of invoicing for all dispatch,

·  Monitoring of all supplier Purchase Order as per approval.

·  Dealing with transporter
D.
PWC GLOBAL LOGISTIC B.Sc. BAHRAIN (Public Warehousing Company).


From May 2003 to Feb 2005.


Inventory Controller/Accounts Receivable
PROFILE- 

The Public Warehousing Company (Agility ) was established in 1979 to provides third party warehousing and logistics Services, E-Commerce, custom, Price research and decision support solution to private and public sector entities World wide, PWC is publicly traded and currently listed on Kuwait stock exchange, with market capitalization of 350 million US dollar, representative customer Mac Donald’s, Nestle, Microsoft Corp, Oracle, HP/Compaq, The government of Dubai, Argentina, And US navy. In   Bahrain they are collaborate with Jawad Business Group.
JOB PROFILES:
· Experience in using R.F (Radio Frequency Scanner)

· Processing of fast receiving, picking, and moving of stock,

· Experience in physical stock verification,

· Delivery as per customer purchase order & Invoice,

· Knowledge of packing and record maintaining,

· Removal of expiry goods,

· Knowledge of palletization and effective material handling system.

· Preparation of reconciliation statement for Debtors. 
· Reconciliation of debtor’s accounts.
E.
G.P Dokania and Company. From 1995 to 1998.

           Article Staff.

               G.P. Dokania & Co., a Chartered Accountant Firm situated at Calcutta.               

               Successfully completed Article ship under G.P Dokania & co. for 3 year, during this 

               3 years I had done various manufacturing companies, Bank, School internal & statutory audit.

Education:

                Master of Business Administration (MBA) 
                Financial Analysis and Financial Management, (IIM Kozhikode)
                General Management Programme for Business Excellent (IIM Kozhikode) 
              Commerce Graduate, Register with CA institute.                     

                 Diploma in Logistics & supply chain Management

                 Professional training for VAT implements in UAE

Computer literacy: 

Diploma in computer Operation System e.g. Window 2010, MS words, Excel, Good knowledge in ERP based environments, Exceed 0.4 for Warehouse Operation, Financial Package E.X,  Tally, Peachtree &  Microsoft Navision & Microsoft Great Plain.(MS Dynamics) ECDL Syllabus Version 4.0 Certified.
PERSONAL PROFILE:
Date of Birth:                     15th January 1974
Marital Status:                    Married

Driving License:                 Holding of valid UAE driving license. 
STRENGTH:
Good interpersonal skills.  Assertive personalities, highly motivated, consistent to work,
Good negotiator, conscious of quality and punctuality, 
Delight innovative approach to work

