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 SPECIALITIES EARNED DURING WORKING PERIOD  

❖ Selling: The fundamental duty of a salesman is selling. This duty includes meeting the prospects, 
presenting and demonstrating the products, inducing the prospects to buy, taking orders and 
effecting sales. 

❖ Guiding the buyers,: A salesman should guide the buyers in buying the goods they 
want. 

❖ Attending to complaints: A salesman should attend to the complaints of the 
customers immediately and try to settle their grievances quickly and sincerely. 

❖ Reporting: A salesman, especially a travelling salesman, is required to send daily, 
weekly or monthly reports to his firm, providing information about the calls made, 
sales effected, services rendered, route schedule, expenses incurred, business 
conditions, competition, if any, etc. 

❖ Attending sales meetings: A salesman is required to attend the sales meetings 
convened by his employer at periodical intervals to discuss the marketing problems, 
sales promotion activities, sales policies, etc. 

❖ Arranging for packing and delivery: A salesman, i.e., a counter salesman, has to 
arrange for the packing of the goods sold and the delivery of the packages to the 
buyers. 

❖ Window and counter displays: A salesman, i.e., an indoor or counter salesman, has 
to arrange for the window and counter displays of the products in an attractive 
manner so as to attract or induce the prospects to buy. 

❖ Working with Middlemen: Salesmen establish direct relations with 
middlemen. 

❖ Distributors, wholesalers, etc., and collect market information and pass it on to their 
firm. 

❖ Good interpersonal and communication skills. 
❖ Physical abilities good numeracy and literacy. 
❖ High level of attention to detail. 
❖ Good organizational abilities. 
❖ Ability to work unsupervised and deliver quality work. 

❖ Team player qualities. 

 

 

 

 
 INTEREST & HOBBIES  

❖ Playing Indoor games like: chess and carom board. 

❖ Playing Outdoor games like: cricket, basketball, table tennis and badminton. 

 

 

DECLARATION 

I hereby declare that the above information are true to the best of my knowledge and belief, In case of any 
counterfeit found then I would be liable undergo any obligation as per company law. 


