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[ Introduction

| worked in my previous job as a data entry and account assistant, | was promoted to
assistant general manager. And | have the ability to learn any new skills quickly in a
short time, and my most important rules at work are dedication, honesty, credibility,
precision in work, and strong motivation to work. It is to benefit from the experiences
and skills I have acquired in developing work and acquiring new skills at work .

[ EXPERIENCE

Company name : Al Bahara United foodstuffs .

In the Saudi Arabia, Al Medina .

From: 2020 to 2023

My experiences :

1. Beginner experience in accounting, such as financial data entry and auditing .
2. Excellent experience in entering and organizing data .

3. Good experience in management, business organization and supervision .

4. Good experience in writing emails for companies and government institutions .

[ EDUCATION

» High school In Saudi Arabia, AL Madinah
» | graduated in 2015
» Excellent grade by ( 95%)

[\

SKILL HIGHLIGHTS

Excellent in using MS Office (Excel , Word , PowerPoint ... )
Solve problems professionally .

Manage time perfectly .

Focus on work .

| can work within a team or individually .

Organizations at Works .

Customer service .

LANGUAGES

No s wNRE

= Arabic : Excellent
= English : Intermediate



