
S H A N K A R  N A R A Y A N  C O L L E G E  O F  S C I E N C E ,
C O M M E R C E  A N D  A R T S
2 0 1 9  |  B A C H E L O R  O F  M A N A G E M E N T  S T U D I E S  ( A )

S H A N K A R  N A R A Y A N  C O L L E G E  O F  S C I E N C E ,
C O M M E R C E  A N D  A R T S
2 0 1 6  |  H I G H E R  S E C O N D A R Y  C E R T I F I C A T E  ( H S C )

N H  E N G L I S H  A C A D E M Y
2 0 1 4  |  S E C O N D A R Y  S C H O O L  C E R T I F I C A T E  ( S S C )  ( A + )

O B J E C T I V E

FAHIM SAYED
A S S I S T A N T  A C C O U N T A N T

A career is an organization where the environment offers
tangible opportunities to contribute and to put in my best
offers and excel through my hard work.
Dedication and constant learning and being consistent with my
work.
I  would l ike to get associated with organization where I  can
enhance my skil ls  and knowledge to work with the team to
continue towards growth of organization and myself .

J O B  E X P E R I E N C E
O C T O B E R  2 0 2 2 - T I L L  D A T E
A S S I S T A N T  A C C O U N T A N T  -  J E I K O R  C O N T R A C T I N G  C O . L L C

Preparing cheques for Suppliers and Sub Contractors.
Checking Invoice and Delivery Orders and entering into
Tally ERP 9.
Maintaining Petty cash.
Transferring Salaries of Staff  and labours.
Maintaining Day to Day Transactions into system.

M A Y  2 0 2 1  -  J U N E  2 0 2 2
S R .  C U S T O M E R  S E R V I C E  A S S O C I A T E  ( C S A )  -
T E L E P E R F O R M A N C E  I N D I A

Verifying Government issued ID's (Globally)
whether it  is  genuine or fraudulent and then
comparing it  with facial  biometrics.
Extracting information from documents and then
processing it  
Further proposed for the post of  Subject Matter
Expect (SME) in accordance to above mentioned
role.

F E B R U A R Y  2 0 2 0  -  M A Y  2 0 2 1
C U S T O M E R  R E L A T I O N S H I P  A S S O C I A T E  ( C R A )  -
E P I C E N T E R  T E C H N O L O G I E S  P V T  L T D

Adjusting the customer bank account in terms of
Late fees charged by bank by releasing and
deleting the amount entries from the customer
account.
Adding the payment to settle the customer bank
account in terms of due date
Auditing Adjustments and Settlements of
customers bank accounts.

C O N T A C T

+ 9 7 1 5 6 3 3 0 7 8 9 1

f a h i m s a y e d 3 1 f s . f s @ g m a i l . c o m

A l  N a h d a  2 ,  D u b a i ,  U . A . E

S K I L L S

M i c r o s o f t  W o r d ,  E x c e l  a n d
P o w e r p o i n t

A d v a n c e  E x c e l  a n d  T a l l y  E R P  9

C o m m a n d  o n  N e g o t i a t i o n  

T i m e  m a n a g e m e n t ,
c o m m u n i c a t i o n  a n d  P r o b l e m
S o l v i n g

H O B B I E S

L i s t e n i n g  t o  M u s i c

P l a y i n g  F o o t b a l l

P E R S O N A L  D E T A I L S

N a t i o n a l i t y :  I n d i a n
L a n g u a g e :  E n g l i s h ,
H i n d i ,  U r d u
M a r t i a l  S t a t u s :  S I n g l e
D O B :  3 1  D e c e m b e r  1 9 9 8
U A E  D r i v i n g  L i c e n s e
( L M V )

E D U C A T I O N

I  h e r e b y  d e c l a r e  t h a t  t h e  a b o v e  m e n t i o n e d
i n f o r m a t i o n  i s  t r u e  a s  p e r  m y  k n o w l e d g e


