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Executive Summary


· Am a Graduate in Master of Business Administration [MBA] with about 10 years of work experience in management with high exposure to procurement & material coordination with concerned teams, maintaining database / documentation.  
· Capable of handling assignments independently in the field of coordination in expeditious manner to achieve the objectives of the project team and company goals. 

· Working as “Procurement executive” with assignments on “Procurement and Material Coordinator function” in KIPIC, Kuwait, in oil & gas field through M/s. IMCO, Kuwait to arrange / supply materials and maintain record / documentation through ERP System (Maximo) in coordination with maintenance teams.

· Worked at KNPC-MAA Refinery (through M/s. ABJ) as Maintenance Planning Assistant (MPA) for the LPG Train-4 & FUP-2 block shutdown works (short term).

· Worked as “Supervisor (Misc) with assignments on procurement & material coordinator in HEISCO, Kuwait, a contracting company executing projects in oil & gas field to arrange / supply materials and maintain record / documentation in coordination with project & maintenance teams.

· Worked as “Assistant Buyer” / “Material Expeditor” in Materials Department, CPCL Chennai, an Oil Refinery. 

· Familiar with Maximo (SAP) materials management system and MS Power BI.

· Possess the ability to address clients’ needs with effective communication skills and understanding the needs with grasping power. 

· Have strong fundamentals, the breadth of knowledge to understand the assignment as a whole with the commendable ability with good initiative attitude. 

· Commendable grasping power, Interpersonal skills and team building. 

· Have potential knowledge and management skills with a professional environment, acquired through my studies with the best-diversified curriculum, industrial functions & case studies and relevant work experience.

Key Skills & Experience


· Receive and review the MR (Material Request) for new materials, ensure completeness with required details. Verify the requested materials are in stock through the MIS system and prepare RFQ.

· Collection of data / information / drawings from engineering team and assist for preparation of documents and maintain database for the status and expedite the activities and assist the project / company team for quick access to the documentation / database by registering all technical documents with revision control.

· Issue of RFQ to purchasing division to obtain bids from the approved Vendors.

· Coordinate with the end user, purchasing division / Vendor throughout the supply chain process and ensure the right materials are received at the right time / delivery date.

· Obtain bill of quantity for project materials requirement and purchase orders as per the bill of materials/site requirement.

· Overall administration, coordination and effective follow-up in Materials and Equipment Procurement system with close link with internal departments, Suppliers, the Site team, discipline engineer review & resolve technical queries, tracking of supply, improve forecasting activities, notify the Vendor schedule and slippages, if any and methods in order to maintain effective inventory levels.
· Analyze and contrast proposals from different vendors to determine the best and competitive vendor.

· Evaluate the quality of the products acquired in terms of Material grades.

· Generate purchasing reports that include financial assessments.

· Keep accurate and current records of all purchases, including delivery details and invoices.

· Input order specifics, such as vendor names, quantities, and prices, into the internal systems
· Development of summary of Vendor offers for Technical Bid Evaluation (TBE) and coordination with Vendor & Technical Team for procurement of materials. 

· Expedite for timely arrival of materials based on the project / workshop schedule and provide status information report, every two weeks or as and when requested by the end User.

· Administration and coordination of end-to-end supply chain operations for the workshop fabrication and projects as well.

· Oversee procurement, inspection and logistics during the project to provide assurance of quality and timely delivery.

· Explore, identify, sourcing of materials, Vendor management and assess performance of procurement of project materials.

· Anticipate and assess Change Order Request issued by Vendors and Contractors.

· Participate in risk assessment of a procurement process designed to purchase services, Materials include fraud, cost, quality and delivery risks.

· Analyze pertinent data such as usage history, lead times and inventory / reorder level in order to maintain the optimum level.

· Develop and maintain documentation and procedures for demand planning processes and systems to ensure that material needs, and requirements are effectively met.

· Provide Lead Time (LT) analysis and recommend forecasted material ordering based on project plans in order to ensure timely availability of materials.

· Coordinate and ensure effective Material Requirement Planning (MRP) and works closely with the Purchasing division.

· Storage of materials at different warehouses as per allocation and issue of materials through the issue vouchers and update the ERP System. Monitor expiry of materials such as chemicals, paints, etc. and follow up with user for the timely issue.

· Review levels of inventory in order to identify excess or obsolete material and take appropriate action to reduce inventory.

· Active participation to obtain the best offer with minimum lead-time and in performance evaluation of suppliers and vendors in order to maintain quality services. 

· Familiar with materials specifications as per the standards / company requirements.

· Familiar with MS Excel / Power BI for documentation / database with capability to create and share documents. Planning, organizing, sorting, controlling and ensure the material availability and status. 

· Familiar with ERP System i.e. Maximo for materials management module, wherein all documentation / database is created to start the procurement and inventory process.

· Familiar with materials like Carbon, Alloy steel, LTCS, Stainless Steel & various consumable items. 

· Preparation of daily & monthly reports with key highlights and points for internal distribution and tools for performance tracking using advanced excel databases and submission to the project team.

· Preparation of presentation slides and appraise the site team & management on monthly basis or as and when necessary.

Academic projects
Internship, in CPCL (Chennai petroleum corporation Ltd) with the time duration of 6 weeks and submitted a comprehensive Report prepared including the key areas of the materials management.
Computer Proficiency


Operating System     
:  
MS Windows 

Software
                
:  
Autodesk 3D Max, MS Office tools (MS Word, Excel and PowerPoint)







:
ERP Tool (Maximo / SAP)







:
Power BI (Microsoft)

      :  
Adobe flash professional  
   
: 
Primavera 6 
    
: 
IELTS Band Score of Minimum 6.0        

Languages
English & Tamil
Educational Qualification

· Bachelor of Business Administration (BBA) from Mohammed Sathak Arts & Science College, Chennai, Tamil Nadu, India.
· Master of Business Administration (MBA) from VIT University, Vellore, Tamil Nadu, India.
· Certificate course in Supply Chain Modeling & Analysis from LIBA (Loyola Institute of Business Administration, Chennai, Tamil Nadu, India.
Work Experience Summary

	Sl. No.
	Company
	Designation
	From
	To

	1
	KIPIC-Alzour (Through M/s. IMCO, Kuwait)
	Procurement Executive
	June 2022
	Till Date

	2
	Chennai Petroleum Corporation Ltd, India
	Materials Expeditor
	July 2021
	May 2022

	3
	KNPC-MAA Refinery (Through M/s. ABJ, Kuwait) – Shutdown Job
	Maintenance Planning Assistant
	January 2020
	May, 2020

	4
	Fcube Traders, Chennai 
	Supply Chain Analyst
	October 2018
	December 2019

	5
	HEISCO, Kuwait
	Supervisor (Misc) 
	November 2014
	September 2018

	6
	Chennai Petroleum Corporation Ltd, India
	Asst. Buyer
	May 2013
	October 2014


Personal profile 

Date of Birth


      
:    31st March 1989

Sex and Marital Status
     
:    Male, Married.

Nationality and Religion
:    Indian, Islam
Permanent Address

      :    No.9, V.R.D Nagar, Madhavaram, Chennai – 600 060

Passport Number


:
V7533321
Current Location


:
Kuwait
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