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Name:  Ibrahim Anvar Vanu

E-Mail: vanu561993@gmail.com
[bookmark: _heading=h.gjdgxs]
Contact No.:  +971506026424

Address: Abu Hail, Dubai, U.A.E.

Visa Status: Visit Visa (valid till 03/01//2024) 


SKILLS:

· Recruitment & Staffing
· Training & Onboarding
· Employee Relations
· Payroll Systems
· Employee Retention
· Works well under pressure


EDUCATION:

Diesel Mechanical
Govt. I.T.I.      (2011-2012)

H.S.C. (Science Stream)
K.H. College    (2009-2011)


TECHNICAL SKILLS:

MS Office (Word, Excel, Outlook, PowerPoint).
Microsoft Dynamics GP. 
Touchmate (HR Software).


LANGUAGE SKILLS:  

English, Hindi, Marathi.
	
SUMMARY:  

5+ years of expertise in managing payroll, hiring and training new hires, and enhancing employee satisfaction.

WORK EXPERIENCE:

HR MANAGER  
Al Adil Trading Co. L.L.C.   (Oct-2017 to Jun-2023)
· Managed the staffing process, including recruiting, interviewing, hiring and onboarding.
· Investigated employee issues and conflicts and brings them to resolution.
· Managed the company's payroll and benefits for 450+ employees. 
· Reassigned employees to new departments or locations as needed.
· Managed the entire visa process.
· Maintained Staff database & updating employee's leave and attendance record.
· Holding exit interviews and putting together a complete and final settlement.
· determining the need for training and planning training programs. 


RESTAURANT MANAGER:
Al Fauzan Restaurant L.L.C. (Jul-2014 to Jul-2016)

· Directing and supervising the work of the restaurant's entire workforce.
· Dealing with and resolving customer complaints.
· supplying food and beverages to the highest standards possible.
· Responsible for boosting the restaurant's revenue.
· Uphold strict standards for safety, health, and cleanliness.
· Staff motivation and training.

CASHIER:
China Express Restaurant (Jun-2013 to Dec-2013)

· Processed cash and debit transactions with 100% accuracy resulting in accurate balances at the end of shift.
· Trained new members on cash handling procedures and POS system.
· Relayed all customer complaints and compliments to restaurant supervisor.
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