CURRICULUM VITAE

MAAZBINUMAR
Mobile: +971552748076
Email:maaz271001@gmail.com

OBJECTIVE:

Seeking a challenging position that will utility acquired experience and commitment to excellent and at the
same time to part of a company that could further enhance my skills while working in a challenging
environment and eventfully contribute to the overall welling of the firm.

PERSONAL DETAILS:-

Name :MAAZBIN UMAR
FatherName QAZIMUHAMMAD UMAR
Nationality :Indian

Date ofBirth :20/10/1992

Gender :Male

Religion :Muslim

Marital Status : Married

PassportNo. :N6570926
LANGUAGESKNOWN:-

+«+ Urdu,English,Hindi,Panjabi&andfairknowledge of Arabic.

EDUCATIONALQUALIFICATION

«» Graduation

COMPUTER KNOWLEDGE

%+ Excellent knowledgeof computer.
%+ ExcellentkKnowledgeofMicrosoftExcel andOfficeWord.
% ExcellentkKnowledgeofTalabat Portal.
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WORK EXPERIENCE:-

ACCOUNTANTASSISTANTwithGLOBAL LINK DECORinAbuDhabiUAE.

Completeddataentrytaskswithaccuracyandefficiency.
Scanneddocumentsandsavedindatabasetokeeprecordsofessentialorganizationalinformation.
Verifieddata filespriortoentry tomaintain highdata accuracy.
Maintainedfiles,recordsandchronologiesof entryactivities.
Compiledandverifiedaccuracyandsortinginformationtopreparesource datafor computerentry.
Sentcompletedentriesforevaluationand finalapproval.
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Producedmonthly reportswithadvancedExcelspreadsheetfunctions.
Evaluatedsourcedocumentstolocateneededinformation.

Correcteddataentry errorstopreventduplicationordatadegradation.

Organized,sorted,and checkedinputdataagainstoriginaldocuments.
Sorteddocumentsandmaintainedorganizedfilingprocess.

Verifiedaccuracyofdata enteredintosystemtoproduceerror-freereports.
Communicatedwithsupervisorsandcolleaguestoprocessdataquicklyandresolvediscrepancies.
Createdandmaintaineddata entrylogstotrackdataentryactivities.
Collatedandorganizeddataentrydocuments intofilingsystemsforeasy access.
Developedandmaintaineddatabasestostorecustomerinformation.

STOREKEEPERandINVENTRYCONTROLLERINTRANSEMIRATESLIVESTOCK
TRADING CO. L.L.C.

o Cleanedandmaintained warehouseincompliancewithallsafetystandards.

« Preparedorders forshipmentbypicking, packing,andlabeling merchandise.

« Placedincominginventoryinoptimalstoragelocationstopromotecontinued accuracyandeasy
retrieval.

o Alternatedgoodsininventorybyobservingfirst-inandfirst-outapproachtokeepshelves
organized and properly stocked.

« Participatedintraininganddevelopmentopportunitiestoprovideworkerswithknowledgeand skills
to work productively.

o Receivedandprocessedincoming stocktokeepinventory levelsaccurateand up-to-date.

o Assistingwithreturnsandexchangestorestorecustomerconfidenceandpreventlossof
business.

o Loadedandunloadeddeliverytruckspromptlyforfurther distribution.

o Updatealltheinventoryreportsandsendit tothe manager attheendoftheday.

o Checkingthequality ofthe item twicein a day.

Assistant StoreSupervisorinDELIVERYHEROSTORES DBL.L.C.(TALABAT)
fromJUNE2021toDECEMBER2023

o Completeddaily tasksaccurately andon-time tosupport shop needs

o Maximizedsafetyandproductionlevelsbyfrequentlycleaningandorganizingworkareas.

o Checkedincomingordersandorganizednewstock.

o Organizedshelves toremoveslowmoving itemsand addnew merchandise.

o Knowledgeofproper bookkeepingandinventorymanagement.

o Familiaritywithstandard conceptsandbestpracticesinastockroomor warehouse environment.

o Analyticalmindwithabilitytomakeaccuratemathematicalcomputations.

o Excellentwrittenandverbalcommunicationskills.

o Competenciesindataentry,analysis,andmanagement.

o Keenattentiontodetailandabilitytoeffectively manage time.

o KnowledgeofTalabat portal,Inventorymanagement,Shopperetc.

e KnowledgeofRooster.

o Abletodo proper checkingofqualityof freshitemslike fruitsand vegetables.

o Familiarwithalloftheitemsavailableinthe store.

o Ableto handlethe shift and able to guide thestaff.

o Goodknowledgeof theshelf lifeof theitems andtheexpiry checking.

o Performregularsegmentcyclecountsandweeklyinventoryauditstomaintainaccuratestock and
records.

« Rotatedgroceryproductsensuringthatexpiredor aspoileditemwereimmediatelyremovedand
adheres to FIFO.

« Stayedcurrentanavailableproduct,storepromotionsandcustomerservicepoliciestobetter
shopper.




PERSONALSKILL:-

MKnowledgeof properbookkeeping andinventory management
MFamiliaritywithstandardconceptsandbestpracticesinastockroomorwarehouseenvironment Analytical mind
Mwith ability to make accurate mathematical computations

"Excellent written and verbal communication skills

nCompetenciesindataentry,analysis,andmanagement
MKeenattentiontodetailandabilitytoeffectivelymanagetime Ability

r1to safely and legally operate a forklift

1 2+yearsofexperienceinstorekeeping,inventorycontrol,orrecordkeeping. Knowledge of

M Talabat portal, Inventory management, Shopper etc.

M Knowledgeof Rooster.

" Abletodopropercheckingofqualityoffreshitemslikefruitsandvegetables. Familiar with

1 all of the items available in the store.

7 Ableto handle theshift and to guide thestaff.

1 Goodknowledgeof theshelf lifeoftheitems and the expiry checking

1 Performregularsegmentcyclecountsandweeklyinventoryauditstomaintainaccuratestockandrecords. Rotated
1 grocery products ensuring that expired or spoiled items were immediately removed and adhere to

FIFO

"] Stayedcurrentanavailableproduct,storepromotionsandcustomerservicepoliciestobettershopper.

DECLARATION

IherebydeclarethattheabovementionedstatementareCorrect&truetothebestofmyknowledgeand belief.
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