[image: ]
NEERAJ KUMAR SHARMA
CONTACT NO : 058 2475303
EMAIL ID : neerajpbh9616@gmail.com
DATE OF BIRTH : 20/11/1992
Nationality : INDIAN, Currently on Visit Visa Valid up to 10th Sept23 CAREER OBJECTIVE


To succeed in an environment of growth and excellence and earn a job which provides me job satisfaction and self-development and help me achieve personal as well as organisational goals.ACADEMIC QUALIFICATION


	EXAMINATION
	BOARD
	YEAR
	PERCENTAGE

	SSC
	UP Board
	2007
	48

	HSC
	UP Board
	2009
	52

	Bachelor of Arts
	UP University
	2012
	50


TECHNCAL SKILLS


· MS Word, Excel, Paint, Notepad, PowerPoint.
· Point of SALE (POS) Machine and Cash counter system.
Work Experience



V-Mart Retail Limited			Period from July2017 to August 2019
Designation Customer Service Associate cum Billing Staff
· Arranged, allocated and showed shop products.
· Retail sales and cashier experience.
· Sales pitch in for walk-in customers, displaying goods and materializing sales. 
· Bill invoicing, monthly stock verification. 

Real Globe India Private Limited	Period from October2019 to June2023
Designation Office Assistant/ Admin Clerk 
· Maintain and improve online database of clients and walk in customers. 
· [bookmark: _GoBack]Managed front reception desk by handling calls and maintaining visitor register and making note of their required details.
· To determine customer requirement and filling required forms for Sales Managers reference. 
· Filling, invoicing and managing petty cash payments for daily office expenses.
· Assisting Sales Manager by arranging site visit with customers and giving them details of the project. 

image1.png




