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 P e r f o r m i n g  s p e c i a l i z e d  a c c o u n t i n g  t a s k s  t o  u p k e e p  t h e
A u t h o r i t y ’ s  g e n e r a l  l e d g e r ,  e n s u r i n g  a c c u r a c y  a n d  c o m p l i a n c e
w i t h  a c c o u n t i n g  s t a n d a r d s .
 D i r e c t i n g  a n d  c o o r d i n a t i n g  t h e  d a i l y  a c t i v i t i e s  o f  t h e
a c c o u n t i n g  t e a m  t o  e n s u r e t i m e l y  a n d  a c c u r a t e  r e c o r d i n g  o f
r e v e n u e s ,  e x p e n d i t u r e s ,  a s s e t s ,  a n d  l i a b i l i t i e s .
 T a k i n g  c h a r g e  o f  p r e p a r i n g  a n n u a l a n d  m o n t h l y
f i n a n c i a l s t a t e m e n t s ,  a  c r i t i c a l t a s k  f o r  a s s e s s i n g  t h e  f i n a n c i a l
h e a l t h  a n d  p e r f o r m a n c e  o f  t h e  A u t h o r i t y .
H a n d l i n g  V a l u e  A d d e d  T a x  ( V A T )  r e p o r t i n g ,
e n s u r i n g c o m p l i a n c e  w i t h  r e l e v a n t  r e g u l a t i o n s  a n d  a c c u r a t e l y
r e f l e c t i n g  V A T  t r a n s a c t i o n s  i n  f i n a n c i a l  r e c o r d s .
 C o n d u c t i n g  b a n k  r e c o n c i l i a t i o n s  t o  e n s u r e  t h a t  t h e  A u t h o r i t y ’ s
f i n a n c i a l  r e c o r d s  m a t c h  t h e  b a n k ' s  r e c o r d s ,  i d e n t i f y i n g  a n d
r e c t i f y i n g  a n y  d i s c r e p a n c i e s .
 G e n e r a t i n g  v a r i o u s  r e p o r t s a s  p e r  t h e  m a n a g e m e n t ' s
r e q u i r e m e n t s  u s i n g  t h e  M I S ,  p r o v i d i n g  i n s i g h t s  a n d  d a t a - d r i v e n
d e c i s i o n s  t o  s u p p o r t  t h e  A u t h o r i t y ' s  o p e r a t i o n s .
 C o o r d i n a t i n g  t h e  A u t h o r i t y ’ s  a n n u a l  a u d i t  p r o c e s s , l i a i s i n g  w i t h
a u d i t o r s  &  p r o v i d i n g  n e c e s s a r y  d o c u m e n t a t i o n  a n d  s u p p o r t  t o
f a c i l i t a t e  a  s m o o t h  a u d i t .
 L i a i s e  w i t h  i n t e r n a l  a n d  e x t e r n a l  a u d i t o r s ,  p r o v i d i n g  n e c e s s a r y
d o c u m e n t a t i o n ,  a u d i t  S c h e d u l e s  a n d  s u p p o r t  d u r i n g  a u d i t s  a n d
r e v i e w s .

+971 56 632 8078

palanivelraju5698@gmail.com

https://www.linkedin.com/in/palanivel-
raju-11a3761b4
DUBAI,UAE

CONTACT SUMMARY 

S K I L L S

EDUCATION WORK EXPERIENCE

General  Accounting,
Financial  Analysing 
VATReturn Fi l ing
Budget ing And Forecast ing
Inventory Accounting,
Accounts  Payable/Accounts  Receivable
AuditPreparat ion
Banking & Financial  Reconci l iat ion
Report ing & Documentat ion
Payrol l  and Gratuity
Cash Flow Management
Compliance Assurance
Team Leadership
Time Management
Problem Solving
Attention To Detai l

BACHELOR COMMERCE OF ACCOUNTING 

BHARATHAIAR UNIVERSITY     - COIMBATORE 

ACCOUNTANT EXECUTIVE  -  2022-2024
KBR MIDDLE EAST TRADING L.L.C         -  DUBAI ,UAE 

D e d i c a t e d  A c c o u n t s  a n d  F i n a n c e  P r o f e s s i o n a l  w i t h  o v e r  5  y e a r s  o f
a g g r e g a t e d  e x p e r i e n c e  i n  m a n a g i n g  a l l  a s p e c t s  o f  a c c o u n t i n g ,
f i n a n c e ,  a n d  t a x a t i o n .  D e m o n s t r a t e d  e x p e r t i s e  i n  h a n d l i n g  d i v e r s e
i n d u s t r i e s . s e e k i n g  a  c h a l l e n g i n g  o p p o r t u n i t y  a n d  g r o w t h - o r i e n t e d
r o l e  t o  u t i l i z e  e x p e r t i s e  i n  f i n a n c i a l  d o c u m e n t  p r e p a r a t i o n ,  b u d g e t
a s s i s t a n c e ,  p a y r o l l  m a n a g e m e n t ,  l e d g e r  p r o c e s s i n g ,  f u n d
m o n i t o r i n g ,  D F I  t r a c k i n g ,  b o o k k e e p i n g ,  t a x  v e r i f i c a t i o n ,  b a s i c
a u d i t i n g ,  c u s t o m e r  s e r v i c e ,  a n d  m a r k e t  r e s e a r c h  e v a l u a t i o n .

KEY EXPERTISE

Exper i ence  in  Genera l  Account ing ,  VAT,
Inventory  Account ing ,  Accounts  Payab le ,
Accounts  Rece ivab le  &  Audi t .
Proven  capab i l i t y  in  comple te  Genera l
Account ing  func t ions ,  inc lud ing  prepar ing
f ina l  account s ,  bank ing  &  f inanc ia l
r econc i l i a t ion ,  r epor t ing  &  documenta t ion
(MIS ,  Ba lance  Shee t  &  Bank
Reconc i l i a t ion
Sta tement )
Exper t i s e  in  taxa t ion  func t ions  such  as
F i l l ing
of  VAT Repor t  and  ver i f i ca t ion .
Corpora te  Tax  Reg i s t ra t ion  and
Documenta t ions .
Exper t i s e  in  r ev i ewing  payab le  s ta t ements  &
invo ice s  for  appropr ia te  documenta t ion  &
approva l ,  execut ing  the  day
- to -day  proces s ing
of  Accounts  Payab le  (AP)  t ransac t ions ,
admin i s t e r ing  payro l l  th rough  Wages
Protec t ion  Sys tem (WPS) .

P A L A N I V E L  R A J U
ACCOUNTANT 

P r e p a r e d  f i n a n c i a l  d o c u m e n t s  s u c h  a s  i n v o i c e s ,  b i l l s ,  a n d
a c c o u n t s  p a y a b l e  a n d  r e c e i v a b l e ,  c o m p l e t e d  f i n a n c i a l  r e p o r t s  o n
a  r e g u l a r  b a s i s  a n d  p r o v i d e d  i n f o r m a t i o n  t o  t h e  f i n a n c e  t e a m ,
a s s i s t e d  w i t h  b u d g e t s  a n d  c o m p l e t e d  b a n k  r e c o n c i l i a t i o n s .
 E n t e r e d  f i n a n c i a l  i n f o r m a t i o n  i n t o  a p p r o p r i a t e  s o f t w a r e
p r o g r a m s  a n d  c o m p l e t e d  p u r c h a s e  o r d e r s  a n d  m a n a g e d  p a y r o l l ,
M a n a g e d  c o m p a n y  l e d g e r s  a n d  p r o c e s s e d  b u s i n e s s  e x p e n s e s ,
C o o r d i n a t e d  i n t e r n a l  a n d  e x t e r n a l  a u d i t s .
V e r i f i e d  b a l a n c e s  i n  a c c o u n t  b o o k s  a n d  r e c t i f i e d  d i s c r e p a n c i e s ,
s o r t e d  f i n a n c i a l  d o c u m e n t s  i n t o  t h e  p r o p e r  a c c o u n t s ,  V e r i f i e d
b a n k  d e p o s i t s  a n d  m a n a g e d  d a y - t o - d a y  t r a n s a c t i o n s .  R e c o r d e d
o f f i c e  e x p e n d i t u r e s  a n d  e n s u r e d  t h e s e  e x p e n s e s  w e r e  w i t h i n  t h e
s e t  b u d g e t .
A s s i s t e d  t h e  f i n a n c e  d e p a r t m e n t  a n d  s e n i o r  a c c o u n t i n g  s t a f f
m e m b e r s  w i t h  v a r i o u s  t a s k s ,  i n c l u d i n g  p r e p a r i n g  b u d g e t s ,
r e c o r d s ,  a n d  s t a t e m e n t s .
P o s t e d  d a i l y  r e c e i p t s ,  p r e p a r e d  a n n u a l  b u d g e t s ,  a n d  c o m p l e t e d
t h e  y e a r - e n d  a n a l y s i s ,  r e p o r t i n g  o n  d e b t o r s  a n d  c r e d i t o r s .
H a n d l e d  a c c r u a l s  a n d  p r e p a y m e n t s ,  m a n a g e d  m o n t h l y  b u d g e t i n g
t a s k s ,  a n d  e n c o d e d  a c c o u n t i n g  e n t r i e s  f o r  d a t a  p r o c e s s i n g .
R e v i e w e d  c o m p u t e r  r e p o r t s  f o r  a c c u r a c y  a n d  m e t i c u l o u s l y  t r a c e d
e r r o r s  b a c k  t o  t h e i r  s o u r c e  a n d  r e s o l v e d  e r r o r s  i n  f i n a n c i a l
r e p o r t s  a n d  c o r r e c t e d  f a u l t y  r e p o r t i n g  m e t h o d s .

https://www.canva.com/design/DAGFLu4l6B8/umdi5XuhAVGdl-tZIOAfEg/edit


Nationality                   : INDIAN
Gender                          : Male
Marital Status.             : Single
D O B                            : 06/ 06/1998
Passport No                  : S6425598
Date of Expiry              : 02/09/2028

Tally ERP & Tally Prime.
Zoho Books
Outlook up
Facts ERP
MS Office Advance 
MS Word 

TECHNICAL SKILLS WORK EXPERIENCE

LANGUAGES KNOWN

CERTIFICATION KNOWLEDGE 

E N G L I S H  
H I N D I
T A M I L  
M A L A Y A L A M  

PERSONAL DETAILS 

ACCOUNTS ASSISTANT   - 2019 - 2022

ISHA BUSINESS PRIVATE LIMITED - COIMBATORE 

Preparing account ing entr ies  and reconci l ing general
ledgers .
Providing detai led analys is  and explanat ion of
transact ions.
Working with the  company’s  accounts  payable  funct ions  –
maintaining invoice  payment,  ensuring accuracy and
t imel iness  of  payments  and managing vendor contracts .
Preparing monthly  f inancial  and var ious  detai led reports .
Being famil iar  with Indian companies ’  laws and be  able  to
research and interpret  new laws.
Be able  to  communicate  and work with Indian authori t ies
( l ike  IT department ,  GST Department ,  e tc . )  for  company-
re lated work.
Work with company CA for  compl iance-re lated act iv i t ies ,
inc luding but  not  l imited to  f inancial  documentat ion.
Faci l i tate  a l l  s tatutory audits  for  the  company.
Take on addit ional  tasks  or  projects  to  learn more about
accounting and off ice  operat ions.

2 Years work Experience Certificate     : KBR Middle East Trading L.L.C  
-DUBAI,UAE
3 Years Work Experience Certificate   : Isha Business Private Limited,
Coimbatore
6 Month Internship Certificate             : MRG Associate- Internal Audit
& Tax Consultant
Programming Language Certificate      : Tally ERP-9 Government Centre,
Coimbatore
Internship Certificate                              : Undergone Internship training at
Auditor Office

Thanking you

Your's sincerely
Palanivel Raju 

      VisaType           :   Visit Visa.       
          Expire Date      : Aug - 02 - 2024.   

      Joining              : Immediately    


