
Manage a l l  account ing
transact ions
Prepare  budget  forecasts
Publ ish  f inancia l  s tatements  in
t ime
Handle  monthly ,  quarter ly  and
annual  c los ings
Reconci le  accounts  payable  and
receivable
Ensure  t imely  bank payments
Compute  taxes  and prepare  tax
returns
Manage ba lance  sheets  and
prof i t/loss  statements
Report  on the  company ’s
f inancia l  hea l th  and l iquid i ty
Reinforce  f inancia l  data
conf ident ia l i ty  and conduct
database  backups  when
necessary
Comply  with  f inancia l  po l ic ies
and regulat ions
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E D U C A T I O N

ST. XAVIERS COLLEGE THUMBA TVM,
KERALA ,INDIA

B.COM, TAXATION 

L a n g u a g e

Native Malayalam.

Advanced English, Tamil,Hindi

S K I L L S

Microsoft Office
Tally 
Quick learner
Team leader
Problem solving 

ROHIT
REEJANS 

Detail-driven and organized
accounting professional with 1+
years of experience supporting
finance and accounting operations.
Experience in all facets of customer
service, sales, billing, Accounts
Payable, and Accounts Receivable.
Streamlines business operations
and processes to enhance the flow
of the workplace and control costs.
Highly skilled in preparing financial
statements, audit reports,
reconciling GL accounts, and tax
reports. Builds strong relationships
with clients and vendors.

Slide presentation.

E X P E R I N C E

ACCOUNTANT CUM CASHIER -THE  MUFFIN
HOUSE TVM KERALA -EXPERIENCE-1 YEAR.
SALES EXCUTIVE  -HOUSE OF CANDY MALL
OF TRAVANCORE TVM KERALA

A S S I S T A N T  A C C O U N T A N T  


