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                                                      RESUME
REMY JOHN GRACIAS.  
Contact: +91 7400403435
E-mail: graciasremy09@gmail.com; johnremygracias@gmail.com



Profile
                     

Seeking a responsible post with growing opportunity in a reputed organization where i can explore myself and utilize my potential.
Working Experience
· Extended Reach Gen.Trad & Cont.Co.W.l.l (Yaal Mall,Faheel, Kuwait)

Period: 23rd March 2019 up to date.
Position: Transport Coordinator cum Document Controller.
· O&G Engineering W.L.L. (Al-Ahmadi, Kuwait)
Period: 15TH January 2010 to 12th February 2019.
Position: Technical Assistant cum Document Controller.
· Fluor Limited, (Fluor Daniel Consultants) East Ahmadi, Kuwait.
Period: 04th July 2006 to 09th April 2009
             Position: Technical Assistant cum Document & Data Management Technician.
· Al Mannai Trading Corporation, (MECON)- Doha- Qatar.
Period:  13th October 1995 to 14 September 1999.
Position: Technical Assistant/ Document Controller.
· T.G.Merchant & Company- M.T. Toufiq  Ismailov-  Baku, Azerbaijan,
Period: 02nd January 1994 to 06th June 1994 ( 6 Months )
Position: Technical Assistant for Oil Surveys in the Caspian Sea.
Job Profile
                     
· GPS Tracking Coordinator.

· Document Controller.
· Update of Employee Details.
· Billing (Site Expenses Bill, Labor Bill)
· Preparation MR (Materials Request) / PR (Purchase Order) in ERP (Oracle).

· Preparation of Daily, Weekly and Monthly Progress Report and forward to Head Office.

Project Work Experience
                     
· Transport Coordinator cum Document Controller at Extended Reach Gentran & Cont. W.L.L, Yaal  Mall, Fahaheel ,Kuwait,
· Technical Assistant cum Document Controller of Head Office - O&G Engineering W.L.L, Al-Ahmadi Kuwait.

· Technical Assistant cum Document & Data Management Technician (Procurement Department) at Fluor Limited, East Ahmadi, Kuwait.
· Technical Assistant cum Document Controller at Al Mannai Trading Corporation, Doha, Qatar.
· Technical Assistant for Oil Surveys in the Caspian Sea, Baku- Azerbaijan.    
Certifications
                   
· Experience Certificate of O&G Engineering W.l.l as a Technical Assistant. (2019)
· Experience Certificate of Fluor Limited, East Ahmadi. (Fluor Daniel Consultants)
· At present in Extended Reach Trading & Contracting Company, Fahaheel, Kuwait up to date.         
Personal Skills
· High Commitment in getting the job done on time.
· Ability to perform well under pressure.
· Hardworking.

Education Qualification
                     
· Passed Matriculation through ROSARY HIGH SCHOOL, Dockyard Road, Mazagaon, Mumbai- 400 010 in the year 1982- ( Poona Board )
Technical Qualification 
                     
· Diploma in Air- Conditioning & Refrigeration through St. John’s Technical Institute, Dadar. Mumbai- 400 028 in the year 1984.
Other information
                     
                     
Strength


:
Creative Mind, Hard Working, Good Listener, Having Good





Character & always keen to learn new skills.



Extra-Curricular Activities
:
Played Cricket at school level, Football, Hockey, Badminton, Carrom
Hobbies


:
Social Work, Reading Books and Traveling & Adventures.
Nationality & Religion.


Indian- Christian (Roman Catholic)
Computer Awareness

:
Skyline, Wailon & Mix Telematics. (GPS Tracking Systems)
                                                                 Vehicle Tracker, ERP, Oracle, Microsoft Suite- Fluor Internal 

                                                                 System, Fluor Online, KOL, & SAP Time Management.

                                                                 ADOBE. Acrobat, IBM: Lotus Notes. 
                                                                 Word, Excel, PowerPoint.                             
Languages Known

:
English, Hindi , Marathi, Konkani, Arabic & Vietnamese.
Passport No         

:            P 1090109
Passport Expiry                           :            25.07.2026.
Passport Issue from                    :            Kuwait.
Civil ID No


:
266110901721
Civil ID Expiry

            
:
29.01.2024
 
Residence Expiry                        :            29.01.2024
Residence Status                        :           18 (Transferable) 
Declaration –
If given an opportunity for the above post I the undersigned, assure you for a better indefeasible, undeflectable   performance, consolation and job satisfaction.
Date: ______________
Place: Mumbai, India.




                       

                                                                                           REMY JOHN GRACIAS.

