ADNAN UMER
Account and Audit Professional
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Contact


Address:
Al-Salam Tower Al Barsha 1 Near Armada Hotel Dubai 

Cell Number:
0581422506

Email:
adnanumer788@gmail.com

Visa Status:
Employment Visa

Languages


English - Professional Urdu – Native

Career Objective	
My objective is to find a stable yet challenging position in a professional environment in which to learn new skills while utilizing my previous knowledge to improve beyond my current abilities. I expect to build a strong business relationship within the company and exceed expectations in all aspects of my work. 
Key Strengths								
· Internal Audit Professional with 05 Years of experience in Retails Network and Manufacturing Industry.
· Accounting Professional with 02 Years experience in Manufacturing Unit
· Internal Auditing
· Strong Interpersonal Skills.
· Ability to perform and meet Deadlines.
· Problem Solver and enthusiastic to add value.
IT Skills & Professional Training				
· SAP FICO Module
· MS Office: Good Knowledge of MS Excel
· Tally
· QuickBooks
Work Experience:							

Accountant – February 2023 to Present 
Royal Techno Foodstuff Trading LLC
Responsibility:
· Perform Journal Entries in System
· Prepare Sales Invoices in Tally Software
· Put Purchase Invoices in Tally Software.
· Handle All PDC Cheque and Receivable.
[image: ]Senior Internal Audit Executive- 2018 to 2022
Waves Singer Pakistan Ltd (Retail Network)
Responsibility:
· Assist in a preparation of Annual Audit Plan.
· Conduct audit of Sales, Cash and Operational expenses of stores.
· Conduct physical inventory of assigned stores.
· Conduct audit of receivables in stores of the assigned area.
· Critical review of outlets of internal control and highlight deficiencies.
· Fraud identification and investigation.
· Obtaining action plan from Stores for all the low performance areas highlighted during business audit.
   Accountant - 2015 to 2017 
   Ali Murtaza Associate – (Manufacturing Unit)
Responsibility:
· Prepare and record assets, liability, revenue and expenses entries by compiling and analyzing account information.
· Verify financial statements, ledgers and accounts and making corrections where appropriate.
· [bookmark: _GoBack]Assist in performing general accounting functions, including account payable and account receivable, job posting and general ledger.
Education								
    Master of Commerce in Finance (M.COM) 
2015 – 2018 Bahaudin Zakriya University Multan
Graduate of Commerce (B.COM) 
2012-2014 Punjab University Lahore
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