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Objective

Obtain a challenging leadership position applying creative problem solving and lean management skills with a

growing company to achieve optimum utilization of its resources and maximum profits.

Experience

Education

Skills

. Answering question about the .companyprocessing order & transaction

Resovle issues trobelshouting techincal problems

Delivering information about the company"s offering

providing procative customers outreach

Handling the custmer complaint

colleting and anylazing custmer feedbak

overseling clerical task suchas sorting and sendi mail

keeping and inventory of compnay supplieds ordering new material as needed

mainting files

welcoming visitor to company

Answering phone calls

Taking and dilivering message

Ensuring the office runs smoothly.

Language

Hindi

English

Activities

Learner hard working and ability to performe in a team. always ready to take new task & challenge given by the all

my superiors & to perform it in their full satisfaction by finding new and smooth ways.

1) Nilons candy factory ------ 2year

2) Ready made Garment ----- 3year

3) D mart super mall ----- 2year

4) Wherehouse SUPERVISER------ 3year
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