                                                                                         
                                                                                                                 

To work with an esteemed organization to achieve the aim of developing my professional skills, enhance my technical knowledge and become a member of team which widens my career prospects.


ACADEMIC BACKGROUND_______________________________________________________
· S.S.C  From Karachi Board in 1998.
· H.S.C  From Karachi Board in 2000.
ACADEMIC BACKGROUND_______________________________________________________
· Certificate course in Male Nursing from Life Care Hospital.

WORK EXPERIENCE_____        ___________________________________________________
· 4.5 Years Working as a Assist Lab Technician  / Phlebotomist in Mamji Hospital . 
· 05 Years  Working as a  Phlebotomist / Front Desk Officer in Dr. Essa Lab.
· 02 Years  Working as a  Assist Lab Technician  / Phlebotomist  in City Laboratories. 
· Presently working as a Receptionist  / Telephone Operator / Data Entry / Phlebotomist in  Husaini Hematology & Oncology Trust  Last 5.9 years. 

JOB RESPONSIBILITIES__________________________________________________________
· As a Phlebotomist :
· Expert of venipuncture on adult and pediatric patients .

· Good command on phlebotomy procedures and adequate knowledge in various collection containers. 
· Document all patient regarding issues and information.
· As a Front Desk Officer  (FDO)
· Clear and effectively communicate with the costumers.

· Receiving inbound calls from costumers regarding Laboratory Issues.
· Document all call regarding issues and information.

· In bound and Out bound call receiving. 
· As an Inventory Incharge :
· Maintaining Daily used item chart in department .
· Maintaining Monthly Sales, Purchase and Billing Accounts.

· Maintaining Daily Performing Record.

STRENGTHS_____________________________________________________________________
· Punctual, Hardworking, Self Starter.
· Competent in coordinating with team members.

· Hunger to give my best 
· Highly Motivated And Good Learner
ACADEMIC BACKGROUND_______________________________________________________
· MS-Office: (MS Word , MS Excel , MS PowerPoint)

· Internet:  (Browsing, Downloading, E-Mailing).

LANGUAGES_____________________________________________________________________

· Skilled in speaking and writing below mentioned languages.

· English: Fluent English spoken and written credentials.
· Urdu: Expert in writing, reading and speaking.

PERSONAL DATA________________________________________________________________

· Father name: Muhammad Arif
· Date of Birth: 06th December, 1983
· Marital Status: Married
· Nationality: Pakistani
· N.I.C: 42301-1023318-3.

REFERENCE____________________________________________________________________

· Reference will be furnished on request.

                                      ______________
                                                                               Muhammad Adeel Arif
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     Muhammad Adeel Arif


       Nazimabad # 7 Karachi, Karachi Sindh,


        Pakistan.


        Mobile No: + (92) 0312-3349118


E-Mail: adeelarif1983@gmail.com
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