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 E d u c a tio n
 B A (H is to r y , S o c io lo g y

an d K an n a d a )

 B a s ic C o m p u te r

K n o w le d g e (M s

O ffic e )

W O R K IN G E X P E R IE N C E
2 ye a r s o f w o r k in g e x p e r ie n c e as a C a s h C o u n te r S u p e r v is o r cu m
A c c o u n ta n t in D a y T o D a y In te r n a tio n a l B r a n c h U n io n an d A l B a r s h a - 1
B r a n c h .( 2 0 2 1- 2 0 2 3 )

4 ye a r s o f w o r k in g e x p e r ie n c e as a s u p e r v is o r in J a ya la k s h m i c lo th e s
s to r e s a t U d u p i( 2 0 2 0 -20 16 )
2 ye a r s o f w o r k in g e x p e r ie n c e as a ca s h ie r in S u v a r n a M a h a r a s h tr a
H o te l a t B o m b a y .( 2 0 16 - 2 0 14 )

U T IE S & R E S P O N S IB IL IT IE S

 P ro v id e s a p o s itiv e cu s to m e r e xp e r ie n ce w ith fa ir , fr ie n d ly , an d

co u r te o u s s e rv ic e .

 R e s o lv e s cu s to m e r is s u e s an d an s w e rs qu e s tio n s .

 P ro ce s s e s re tu rn tr an s a c tio n s .

 I tem iz e s an d to ta ls p u rc h a s e s b y re c o rd in g p r ic e s , d e p a r tm e n ts ,

ta x ab le an d n o n ta xa b le ite m s ; an d o p e r a tin g a ca s h re g is te r .

 E n te r s p r ic e ch a n g e s b y re fe r r in g to p r ic e s h e e ts an d s p e c ia l

s a le b u lle tin s .

 C o lle c ts p a ym e n ts b y ac c e p tin g ca s h , ch e c k , o r ch a r g e

pa ym e n ts fr o m cu s to m e rs an d m ake s ch a n g e fo r ca s h

cu s to m e rs .

 B a la n c e s ca s h d r aw e r b y co u n tin g ca s h a t b e g in n in g an d e n d o f

w o r k s h ift.

 P ro v id e s p r ic in g in fo rm a tio n b y an s w e r in g qu e s tio n s .

 M a in ta in s ch e ck o u t o p e r a tio n s b y fo llo w in g p o lic ie s an d

p ro c e d u re s an d re p o r tin g n e e d e d ch an g e s .

 C o n tr ib u te s to te am e ffo r t b y ac c o m p lis h in g re la te d re s u lts as

n e e d e d .

P E R S O N A L D E T A IL S
 D a te o f B ir th : 3 0 - 0 3 - 19 9 0

 M a r ita l S ta tu s : m a r r ie d

 N a tio n a lity : in d ia n

 V is a S ta tu s : V is it V is a

 L a n g u a g e : E n g lis h ,h in d i

D e c la r a tio n

I h e r e b y d e c la r e th a t a ll s ta tem e n ts in th is re s u m e a re tr u e , co m p le te
an d co r r e c t to th e b e s t o f m y kn o w le d g e an d b e lie f.

S U M M A R Y O F Q U A L IF IC A T IO N S

A n e n e r g e tic , fo c u s e d , sm a r t an d ta s k o r ie n te d w om an w ith a fr ie n d ly an d

m a tu re m an n e r o f ap p r o a c h , e ffe c tiv e co m m u n ic a tio n an d tim e

m an ag em e n t s k ills . C u r r e n tly s e e k in g fo r a p o s itio n in a ch a lle n g in g

o r g a n iz a tio n w h e r e I w ill a b le to co n tr ib u te m y ac c u ra te s k ills w ith a

d yn am ic te am ge a r e d to w a r d s th e re a liz a tio n o f th e o r g a n iz a tio n s

s tr a te g ic s h o r t te rm an d lo n g te rm go a ls .

SADANANDA MINJAKALLU

 S k ills
 Id e n tify in g , r e c ru itin g

an d h ir in g ta le n te d s a le s

re p s

 L e a d e r s h ip

 A b ility to tr a in , co a ch

an d m e n to r

 D e fin in g , im p lem e n tin g

(an d in n o va tin g ) s a le s

p la n s

 In te r p e r s o n a l an d

co m m u n ic a tio n s k ills 

O rg a n iz a tio n a l s k ills

 C o m m itm e n t an d

de d ica tio n to w a r d s ta s k


