
WORK EXPERIENCE

Accountant
KPTGroup
06/2022-10/2022, AlSatwa,Dubai
Achievements/Tasks

Manageallaccountingtransactions

Handlemonthlyquarterly,andannualclosingReconcileac

countspayable

Ensuretimelybankpayments

SeniorAssociate – Accounts Payable/Accounts Receivable

ExlOutsource PartnersInternational Pvt Ltd
07/2017-04/2021, Kerala,India
Achievements/Tasks

PerformingAccountspayableworkthroughERPsOracleandBPC
S.

Preparationofdailyreportofinvoicesprocessed,duplicates,and
otherexceptions.

QualityReviewperformedbyotherjuniorteammembers.

Exceptionhandling–Theinvoicemovedtotheexceptionisreview
ed for clearing up and gaining resolution from
thevendorandfromtheclient.

Successfully took part in the spinoff activities of
clientbusinessandtransitioneddifferentprocessesofthenewcli
entarea.

Working in Hold Review Process an exception
handlingprocessrequirehighlevelofERPandprocessknowledge.

PerformedinOutstandingcheckreviewAnalysis.

Month end Close, Reports Generation and
Intercompanyreconciliations.

PreparationofAccruedLiabilityReportinWeeklyandMont
hlybasis.

Cash Application Process (AR)
Improved cash transfer processes to maximize
efficiency.

Handled multiple bank account receipt processing from

ACH wires.

Coordinated Communications between sales and billing

Department.

Answered queries from external and internal customers

Processed monthly write-offs refunds and adjustments.

Resolved AR a/c issues such as payment reconciliations

SKILLS

DataEntryandOfficeAutomation Oracle BPCS

NetSuite Teamwork Management

Communication Problem Solving

PROFESSIONALCERTIFICATION
PostGraduateDiploma in Computer

ApplicationComputerized Financial Accounting

Using TallyDataEntryandOfficeAutomation

ACHIEVEMENTS
ClientCFOappreciation
ExlOutsourcePartnersInternationalPvtLtd

ReceivedforreducingClientexceptionandliabilityduringlockd
ownperiodandformaintainingit

ExtraMilerAward
ExlOutsourcePartnersInternationalPvtLtd

BestperformanceinQ42018

HI5Award
ExlOutsourcePartnersInternationalPvtLtd

BestperformanceinQualitiesandproductivitiesintheprocess

LANGUAGES
English Hindi
FullProfessionalProficiency FullProfessionalProficiency

Malayalam Tamil
NativeorBilingualProficiency LimitedWorkingProficiency

OTHER DETAILS

Experienced in Front OfficeAssistant (Ekm Medical Centre)
Experienced in Secretary (RajagiriHospital)

EDUCATION

Master of Commerce(M.Com)
MG University

Tally MSExcel PGDCA

Abu Dhabi,UAE+971562586687savithamk1989@gmail.co

SavithaMK
Accountant
Focusedandreliableaccountingprofessionalwith4+yearsofexperienceinFinanceandAccounting.With
Experience, I have achieved great qualities both in my professional and personal life. I am self-
motivated,optimistic,andflexiblewiththeobjectiveofjoiningthecompanytoprovideexpertiseinthefieldof
AccountsandFinance.

PassportNo:U8616074


