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Kottayam, Kerala, 
India 

-

and ensuring adherence to regulatory standards. Recognized for analytical problem-solving, 
attention to detail, and the ability to meet deadlines effectively.

WORK EXPERIENCE

Managing daily accounting tas

ACCOUNTS CLERK (SEPTEMBER 2023- MARCH 2025) 

ACCOUNTS EXECUTIVE

Accounts Clerk & Accounts Executive

ks, including bookkeeping, journal entries, and ledger 
maintenance.

Monitoring accounts payable and receivable, ensuring timely payments and collections.
Handling payroll processing and ensuring accurate salary disbursement to employees.

 

ledger updates.

calculations.

Assisted in  Tax computation and Return �iling.

Handled accounts payable and receivable, ensuring timely processing and resolving 
discrepancies.

 Assisted in daily banking operations, including account management and transaction 
processing.

Gained experience in customer service by addressing client inquiries and resolving issues.
Learned about loan processing, documentation, and regulatory compliance.

 

 

DIGITAL SKILLS

 

PERSONAL DETAILS

Date Of Birth
Nationality

06/05/1998
Indian

:
:

Financial Management

GAAP Compliance and Application

Bookkeeping

Tax Compliance

Auditing and Internal Controls

Accounts Reconciliation

Budgeting and Forecasting

Financial Reporting

Payroll Processing

Cost Control

Invoice processing 

Regulatory Compliance

Cash Flow Management

LANGUAGES

English
Malayalam
Hindi
Tamil

PASSPORT DETAILS

Passport No
Date of Issue
Date of Expiry
Place of Issue

T 0398101
04/12/2018
03/12/2028
Cochin

:
:
:
:

SKILLS

.

+918086572192

+97152263 6128

Ewan Residence Lootah
Building DIP Dubai

https://www.linkedin.com/in/
shinuvarghese1998

Tally
Ms Office
Quick Book
Zoho Book
Busy software
Sage 50

VISA DETAILS

Visa status :Visiting visa
Certi�ied course in Computerised Accouting in Tally Duration :2 months
Certi�ied course in Diploma in Indian and Foreign Accounting Duration : 6 months

CERTIFICATION COURSES 
 


