
SalahIbrahim

DataEntry

Sharjah,UnitedArabEmirates|Sudanese|00971503200296|
slahabrahymmhmd928@gmail.com

CAREERSUMMARY

HighlymotivatedDataEntryprofessionalwith3yearsofexperienceseekingapositionthatoffers
growthopportunities.Highlymotivatedandeagertolearnnewskillsandcontributetoateam-
orientedenvironment.Possessesstrongcomputerproficiencyandacommitmenttodata
accuracy.Ihopetobepartofyourteam toprovidethebestIhaveandgainmoreexperience.

WORKEXPERIENCE

DataEntry|November11,2021-February1,2023

ZbarqanCompany|Sudan
Responsibilities:

 Entereddataintoacomputersystem.

 Verifiedtheaccuracyofdata.

 Correctederrorsandinconsistencies.

 Organizedandmaintaineddatafiles.

AccountManager|January3,2021-October25,2021

DelakPizzaRestaurant|Sudan
Responsibilities:

 Managedcustomeraccountsandorders.

 Providedexcellentcustomerservice.

 Handledcustomercomplaintsandinquiries.

 Processedpaymentsandrefunds.

 Maintainedaccuraterecordsandreports.

EDUCATION

Bachelorofhighnursing|2023

COURSES

ComputerCourse

EnglishCourse(level6)|ECCInstitute



SKILLS

HardSkills

 FastTypingSpeedandAccuracy.

 AttentiontoDetail.

 DataClassificationSkills.

 UnderstandinghowtoBackupandRecoverdata.

 AwareofDataSecurity.

 DataMiningSkills.

SoftSkills

 Organization.

 TimeManagement.

 ActiveListening.

 Problem SolvingSkills.

 Teamwork.

 StressManagement.

 PositiveAttitude.

SoftwareSkills

 MicrosoftOfficeprograms:

-Excel

-PowerPoint

-Word

 Windows10

 Internet

LanguageSkills

 Arabic(Native)

 English(Advanced)


