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   Curriculum Vitae

KumarSuraj Thakendra Acharya

Email ID: Suraja2009@gmail.com
Mobile no: 0554591193
Visa Type : Visit Visa Duration  : Oct , 2023 to Jan,  2024
Present Address :
 Flat no. 503 Al Noor Building Opp Al Gharb Police      

Station, Al Musalla, Sharjah.
Summary:

With an overall 7+ years of experience in warehouse operations , with hands on experience in invoicing, good received note, sale order creation, customer handling, transportation handling and inventory management.
Responsible for a vital part of the supply chain process, manage people, processes and systems in order to ensure goods are received and dispatched appropriately, and that productivity targets are met. 
Work Experience:
Company: TVS Supply Chain Solution Bhiwandi, Maharashtra. India.
Designation: Warehouse Supervisor  FTC (Fixed Term Contract) Role.
Duration: 08 June 2018  to 15 April 2023
· Supervising the planning, assigning and direction of all warehouse staff in receiving, stocking, pick/pack and dispatch of  shipment for the shift.
· Preparing SLA wise TAT report on monthly basis & share Report to Reporting manager.
· Preparing Dispatch Report on daily basis. 
· Taking of GRN for all Inward materials in SAP.
· Handling of day to day sale order & dispatches.
· Preparing the invoice of dispatched material.
· Creating E Way Bill as per required shipments.
· Handling Sales Return Shipment and RTO Process. 
· Maintain updated and accurate records of inventory, including transfers and cycle counts.
· Creating stock transfer order for other location warehouses as per requirement.
· E-mail to customer about short and excess of inward material.

· Stock Cycle count every day.

· Keeping records of Damage, Excess & Shortage materials & inform to concern person.
Company : DRA Logistics Jebel Ali Free Zone Dubai.
Designation : CSR customer service representative Warehouse.
Duration : 05 August 2017 to 25 January 2018. (05 months).
· Handling customer order process through mail and coordinating with client for their specific requirement of shipment.
· Taking care of client outbound shipment with proper documentation and gate pass.
· Making proper schedule for inbound and proceeding for GRN in given TAT time.
· Maintain stock report of clients and informing them for expiry stock or nearby expiry stock

· Taking care months billing as per usage of service activities consumed by client .
· Data entry of goods receipt (GRN) into ERP System.
Company: Holisol Logistics Bhiwandi, Maharashtra. India.
Designation: Warehouse Executive.
Duration: 11 September 2015 – 25 May 2017
· Handling Inward and Outward Process.

· Order processing as per E commerce website.

· Preparing MIS report on daily basis.

· Preparing Daily Tracking report of Shipments.

· Handling RTO Process.

· Handling Customer Queries.

· Maintaining & updating records of dispatch details on daily basis in Excel Sheet.

· Planning and Monitoring day-to-day operations with respect to teams

Maintain and update stock inventory records and location of good
Company: Fab Furnish Warehouse Bhiwandi, Maharashtra. India.
Designation: Trainee for 6 Months.

Duration: 02 March 2015 – 31 August 2015
EDUCATIONAL QUALIFICATIONS:
· Master in Management Studies (Operations) in the year 2014 With "B" Grade from Gahlot Institute of Management Studies & Research. Navi Mumbai, Maharashtra. India.
· B.SC (Hospitality studies) in the year 2010 with Second class from BVIHM College. Navi Mumbai, Maharashtra. India. 

· Completed HSC(Commerce) in the year 2007 with Second class from S.I.C.E.S College of Arts, Science & Commerce. Thane, Maharashtra. India.
Personal Information

Date of Birth               : 14-09-1987
Gender                        : Male    
Languages Known
: English, Hindi, and Marathi.    
 
Marital Status

: Married
Nationality

: Indian
Passport No                : W2176544
Expiry Date                : 13-07-2032
Hobbies                      : Playing Cricket & Football.
Address
            : Sarvodaya Nagar, bldg no 13, vimal B wing, 402 opp to




S.I.C.E.S college, Chikloli, Ambernath (west) 421505. thane                        


Maharashtra. India.
Date:










      (Signature) 









Kumarsuraj Acharya                                       










































