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Career Objective
To secure a successful challenging career in an organization were my knowledge and skill can be effectively experimented with ample opportunity to tackle challenges and innovations. While promising sincere and productivity work.
Personal Profile
	Name     	    	    	:  TESSY JOBIN    
	Father’s Name    	   	:  Varghese K V    
	Sex     	    	    	:  Female     
	Date of Birth	:  12-07-1995    
	Permanent Address	:  Shabiya-10, Abu Dhabi, UAE 
	Visa Status	:  Visit Visa
	Nationality	:  Indian    
	Religion	:  Christian    
	Martial Status	:  Married    
	Language Known	:  English, Malayalam
Educational Qualification
· Master’s degree in commerce (MCOM)
           Indira Gandhi National Open University (IGNOU)
    
· Bachelor’s degree in business administration (BBA) Mark: First Class	    University Institute of Technology (UIT)
· Kottarakara, Kollam -  2014-2017

· Higher Secondary Education 
           GHSS, Perinad - 2012-2014

Technical Qualification
· DIFA (Diploma in Indian and Foreign Accounting)
Experience
· Worked as Office Admin in Five-star school bus transportation from Nov 2023 to April 2024.

Receives phone calls and walk – in visitors.
Attends meetings to provide or obtain information.
Preparing documents, reports, and maintains logbook entries.
Prepare transportation schedules and plan routes.
Ensuring the safety and well being of students during their daily commute to and from school.

· Four-month experience as Billing staff in Vishal Traders, Kollam, Kerala

Manage transactions with customers using cash registers.
Scan goods and ensure pricing is accurate.
Collect payments whether in cash or credit.
Cross- sell products and introduce new ones.
Issue receipts, refunds, change or tickets.
Area of Interest
   
· Marketing    
· Human Resource    
· Administration
· Skills & Abilities
· Self- Motivated & Hardworking    
· Good listener    
· Positive attitude
Declaration
 
I do hereby declare that the above-mentioned information is true to the best of my 
knowledge and belief.
    	    	    	    	  
	  	                                                                                                  TESSY JOBIN
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