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SUMMARY 

 
 Zees ha n. anwa r84 47 @gma i l .com 

 J ume i rah Vil lage Ci rcle , Dubai 

 
 
 

S TR EN GTHS 
 
De tail-orien ted accoun tant with 6 Years of experience in financial 
management and repor ting. Seeking a challenging role where I can 
utilize my exper t i se in reconciling accoun ts, analysing financial da ta, 
and ensuring comp liance with regulatory standards. Dedi ca ted to  
optimizing financial pro c es s es and providing accurate insights to  
suppor t organizat ional grow th and s uc c es s 

 
EXPERI ENC E 
 

Accountant 
MCB BANK LT D (6 -YEARS) 

 IAX PROJECT MANAGEMENT (2- YEARS-REMOTE   WORK-UAE) 

 

0 FINANCIAL RECORD 

s  INTERNAL AUDI T 

0 BOOKKEEPING 
 

0 TAX COMPLIANCE 
 

* BUDGETING 

 

10 /20 17     0 6 /20 23 

Bookkeep ing: 
Maintain accurate and up- to -d ate financial records in comp liance 
with UA E account ing standards . 
Record financial transac tions using t he approved accoun t ing 
software or sys tems. 

 
VAT Compl iance: 

Ensure comp liance with the Value A dded Ta x VAT regulations in 
the UAE. 
Prepare and submit VAT returns in a timely manner. 
Financial S tatemen ts: 
Prepare financial s tatemen ts in accordance with UA E accoun t ing 
standards. 
Ensure financial s tatemen ts comp ly with regulatory requirements. 

 

Ta x Compl iance: 
S t ay updated on  changes in local tax laws and regulations. 
Prepare and file tax returns, including c orporate income tax, in 
adherence t o  UAE tax laws. 

Audit Suppo r t : 
Coordinate with external auditors during the audit p rocess . 
Provide necessary documentation and exp lanat ions related to  
financial transac t ions and s tatements. 

Bank ing an d Treasury: 
Manage banking relationsh ips and transact ions. 
Monitor c a sh flow and liquidity, and prepare periodic ca sh flow 
statements. 

k PAYROLL PROCESSING 

s  A ML/ C F T COMPLIANCE 

& RELAT IONS H IP MANAGEMENT 
 

* FINANCIAL ANALYSI S/ REPOR TING 

s  FINANCIAL SE R V IC E S KNOWLEDGE 

 

SKILLS 
 

Ac c o u n t i n g S o f t w a re Bo o k keep ing 

 
AML/ CFT B udg e t in g 

 
QUICK B OOK ZO H O 

 
EXTERNAL AUDIT ING TALLY 

 
Financ ia l ana ly s i s VAT / TA X 

Financial Analys is: 
AUDITING T REASURY/B ANK ING 

Anal ysis financial da ta to  ident ify trends, c os t - sav ing oppor tunit ies, 
and areas for improvement. 
Provide financial insights to suppor t s tra tegic decision-making. 

 

Comp l iance: 
Ensure comp liance with local accoun ting po licies, procedures, and 
regulations. 
Liaise with regulator y authorit ies as required. 

 

Tec h no l o g y and Sof tware: 
Utilize account ing software and tec hno l ogy compliant with UA E 
regulations. 
S t ay informed abou t local tec hno logy advancemen ts in accoun t ing 
and finance. 

 
financ ia l rep or t ing Internal A ud i t 

 
 
LANGUAGES 
 
ENGIS H 
Proficien t 
 
URDO 

Native 
 
HINDI 
Proficient



EDUCATION 
 

BS(Banking & Finance) -CGPA3 .36 /4 
Abd u l Wali Khan Un ive rs ity Mardan 

0 9/20 11     0 3 /20 15 

 
 

CERTIFICATION  
 
Certified Bank Teller 
Mortgage Banker And Broker 
MPMG Hous ing Finance 
Certificate Of Completion Learn ing Zoho CRM 
Certificate Of Completion QuickBooks Payroll Essential Training 
Certificate Of Completion SAP ERP Essential Training 
Certificate Of Completion Cert Prep Certified Analytics Professional CAP 
Certificate Of Completion CRISC Cert Prep The Bas ics 


