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EDUCATION

High School from U.P. Board in Ist
div (2013)

Intermediate from U.P. Board in
lind div (2015)

B.A. from Lucknow University in
lind div (2019)

PERSONAL INFO

Date of Birth : 16/12/1997
Gender : Male
Marital Status : Single
Nationality : Indian

Language Known : English, Hindi &
Urdu

SKILLS

Excellent customer service skills
Proficient in cash handling and
transaction processing

Strong communication and
interpersonal abilities

Attention to aetail and accuracy in
data entry and record-keeping

Ability to work effectively in a team
environment

MS Office, Excel, Word, etc

PROFESSIONAL COURSE

Advance Diploma in Computer
Application

Tally ERP-9

Hindi, English & Urdu Typing

D.T.P

Coral Draw

AKBAR AHMAD ANSARI

PROFESSIONAL SUMMARY

Eager to leverage my diverse experience in cashiering, sales, clerical duties, and
computer operations to excel in a dynamic work environment. Seeking a
challenging role where | can utilize my skills in customer service, transaction
management, and administrative tasks to contribute effectively to the success of
the organization while continuously enhancing my professional abilities.

WORK EXPERIENCE

%

CASHIER/SALES ASSOCIATE
Citykart,Lucknow, Uttar Pradesh
Duration: 1 year

Duties & Responsibilities

Handled cash transactions, processed payments, and provided accurate
change to customers in a fast-paced retail environment.

Assisted customers with inquiries, product selection, and provided
information about promotions and discounts.

Maintained cleanliness and organization of the cashier area, ensuring a
pleasant shopping experience for customers.

Collaborated with team members to achieve sales targets and
contribute to the overall success of the store.

Participated in inventory management activities such as restocking
shelves, conducting stock counts, and reporting discrepancies.

CLERK/COMPUTER OPERATOR
Map Modern Public High School,Lucknow, Uttar Pradesh
Duration: 3 years

Duties & Responsibilities
Managed administrative tasks including filing, record-keeping, and data

entry using computer software and office equipment.

Assisted teachers, staff, and students with inquiries, distributed
materials, and provided support as needed.

Prepared and maintained attendance records, reports, and other
documents accurately and efficiently.

Coordinated scheduling and logistics for school events, meetings, and
appointments,

Collaborated with colleagues to improve administrative processes and
ensure smooth operations within the school.

Declaration

| declare that the information provided above is true and correct to the best
of my knowledge

AKBAR AHMAD ANSARI
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Date of Birth: 16/12/1997 1997/12/16  :sY.all &35
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Whereas AKBAR AHMAD ANSARI has

& pursued a three year's degree course prescribed by this University for the

Degree of Bachelor of Arts in the Faculty of Arts and has been placed
in the Second Division, having passed the requisite Examination in the
year 2019.

@his is to certify that he/she has been duly admitted to the Degree of
- Bachelor of Arts of this University.
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AN ISO 9001:2000 CERTIFIED INSTITUTION

Microvision Computer Education

MICROVISION COMPUTER EDUCATION

266/721, Bhadewan, Khala Bazar Chauraha, Lucknow.

UNDER : PROFESSIONAL INSTITUTE OF TECHNOLOGY
REGD. BY - MHRD
BRANCH CODE: 050901

(YUVA GAYAN JAGRUTI SEVA SANSTHAN KENDRA)

REGD. BY U.P. GOVT.
REGD. NO. 0344
Estd. 2003-2004
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This is to certify That Mrs, /Miss/Mr.__AKBAR _AHMAD ANSART
S/o, B, MAo, sri __JAOHD - AHMAD - ANSARI

his successfully completed Course (Code) ,A ,D CA

from = = = .

. CAtD
his/kew performance has been grade

We wish him/ker all the best for the future

re Head Seal Direc?for

Grade Details : A+=91%-100%, A=71%-90%, B+=61%-70%, B=51%-60%, C=50%




