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MEP,Civil, HVAC,WORKSHOP Store Keeper
Muhammad Fiaz

EXPERIENCE SUMMARY

15 Years International Experience as Storekeeper.

Saifiabbasil5116@gmail.com
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JOB RESPONSIBILITIES

+ Record the Store material receipt & consumption on daily basis.
# Checking the Stock as per records.
Under Pressure + Receiving materials, stocking, recording of receipt, assisting J.E
; to prepare quality reports of the received material.
Inspection and
b + Issue Materials as per the indent for different works.
monitoring P
+ General Supervision on the Site regarding wastage of material,
Responsiveness . ; &
I improper use of material etc.

feuxe liseening 4+ Recollecting any balance/unused materials at the end of the

Timeliness working days.

Safety Procedures + Handing over of the charge of material lying in the site premises
p | of the night security personal from the day security guard.
=500 4 Update record on display boards and display slates regarding the

Communication Stock.

Physical « Prepare fortnightly/Monthly consumption reports jointly with the

Organization junior engineers.

Team Player + Prepare a list of excess material.

Quick Lerner + Uptziate_ the Stock Periodically

4+ Maintain Record of Cash Purchase.

Cooperative e T ; .

s %+ Maintain records of departmental tools, machinery etc on site.

Creativity : ; :

Social + Follow up with Material Suppliers

EDUCATION

PERSONAL INFORMATION

Father Name:

Muhammad Abbas (L)

Date of Birth: 15-10-1975

Nationality: Pakistan
MATRIC with Science in 1995 Marital Status: Married
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