🌸 RUBY DANGOL
📍 Samakhushi, Kathmandu, Nepal
📞 +977-9808539603
✉️ rubydangol@gmail.com
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💼 PROFESSIONAL SUMMARY

Detail-oriented and reliable professional with over 13 years of diverse experience in accounting, data entry, and teaching. Proven ability to manage financial operations, maintain data accuracy, and support administrative functions. Highly proficient in MS Office tools, with excellent communication in Nepali, English, and Hindi. Known for integrity, accuracy and teamwork.
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🧾 WORK EXPERIENCE

📌 IIMI Asia Pacific Pte. Ltd.

Data Entry Operator | 2024 – till
Entered, verified, and maintained high volumes of data with precision.

Ensured data accuracy and confidentiality in sensitive records.

Performed quality checks and corrections on all submitted data.

Supported team with documentation and digital file management.

📌 Divya Shanti Saving & Credit Co-Operative Ltd., Naradevi
Cashier cum Accountant | 2012 – 2023
Managed day-to-day cash transactions and member accounts.

Processed deposits, withdrawals, and loan applications.

Maintained ledgers and prepared financial reports.

Assisted in audits and ensured compliance with cooperative policies.

📌 Shubhadeep Public School, Bhotebahal
Primary Teacher | 2010 – 2011
Delivered engaging lessons to young learners.

Created lesson plans and tracked student performance.

Encouraged student participation and supported academic growth.

📌 Neelgiri School, Sworkhutte
Assistant Teacher | 2009 – 2010
Assisted classroom instruction and student supervision.

Helped with lesson preparation and activity coordination.

Maintained classroom discipline and student engagement.
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🎓 EDUCATION

Bachelor's in Business Studies
People's Campus, 2012012 | Percentage: 52.64%
Intermediate (+2)
      Annapurna College | Percentage: 67.40%
School Leaving Certificate (SLC)
      Annapurna Higher Secondary School, 2006 | Percentage: 73.63%
 SHAPE  \* MERGEFORMAT 



🧠 SKILLS & CORE COMPETENCIES

✅ Proficient in MS Word, Excel, and data entry systems
✅ Basic knowledge of accounting software (e.g. Finact)
✅ Excellent accuracy in financial record-keeping
✅ Time management and organizational skills
✅ Fast and accurate typing skills
✅ Strong interpersonal and communication abilities
✅ Teamwork and collaboration in diverse work environments
✅ Confidential handling of sensitive information
✅ Classroom management and lesson planning experience
✅ Problem-solving and adaptability
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🖥️ TRAININGS

Computer Basics
Hallmark Electrocom Academy – 3 months
(MS Word, Excel, Email, Internet, Accounting Software)

Beautician Basic Course Grade ‘A’

      New ITC Professional Training Center - 3 months

      (Basic make up course, Hair cut, Threading, etc )
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🌐 LANGUAGES

Nepali – Excellent (Read, Write, Speak)

English – Excellent (Read, Write, Speak)

Hindi – Excellent (Read, Write, Speak)
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📌 PERSONAL INFORMATION

Date of Birth: 3 December 1989

Gender: Female

Marital Status: Married

Current Address: Samakhushi, Kathmandu, Nepal

