                        Saadullah khan                   
                                       STORE KEEPER CUM OPERATION ASSISTANT
LOCATION BANNU       MOB- +923169643956.              EMAIL- SPARROW6830@GMAIL .COM

CAREER SUMMARY--DETAILED ORIENTED IN OPERATION KNOWLEDGEABLE ABOUT STOREKEEPING ,3PL WAREHOUSE,LOGISTICS,SUPPLY CHAIN  AND ADMINISTRATION INDUSTRY.OFFERING SEVEN YEARS OF EXPERIENCE IN FAST FACED ENVIRONMENT.   
                                                                 
EXPERIENCE (12YEARS)                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                               
TCS EXPRESS AND LOGISTICS                         location               country
[bookmark: _GoBack]Feb-2018 to Aug -2023                                               BANNU                       PAKISTAN
OPERATION ASSISTANT-DUTIES & RESPONSIBILITIES
Retail- BOOKING OF DIFFERENT GOOD S AND SECURITY CHECK,WEIGHT AND CUSTOMER SUPPORT ETC
3pl warehousing-OVERALL WAREHOUSE OPERATION INCLUDE COLLECT ARRANGE INVENTORY INPUT/OUTPUT DATA,
RETURNING AND FORWARDING LOGISTICS, DOMAIN, SCANNING, BAGGING AND TRACKING OF HEAVY AND GENERAL SHIPMENTS
E-MAIL, KPI REPORT CHECKING, ECOM COD DEBRIEFING
Supply chain-COORDINATE WITH SUPPLIER AND MANAGE THE MOVEMENTS OF GOODS ENSURE TIMELY DELIVER TO CUSTOMER
Storing- GOODS RECEIVING,COUNTING,CHECKING AND DAMAGE RETURNING,STOCKING AND SORTING
Administration-CASH,EQUIPMENT,REPAIRING,LETTER,PRINTING,STUFF MEETING ETC            
Logistics-DISPATCH EXPRESS, CARGO, OLE, GH AND COLD GOODS, INCOMING/OUT GOING STOCK ENSURE IN GOOD CONDITION, RECONCILE INCOMING/OUTGOING STOCK WITH TRANSIT
                                                                                                                                                                               USAWA, PHARMA DISTRIBUTOR                          
NOW 2010-JAN 2017                                     BANNU                  PAKISTAN                                                                                                                              
STOREKEEPER CUM ADMIN ASSISTANT- DUTIES & RESPONSIBILITIES:
√GOODS RECEIVING.                                                                  √GOODS DISPATCH
√ORDER SUPPLIES AND KEPT INVENTORY AT OPTIMUM LEVEL.   √ABC METHOD APPLY
√DAMGESTOCKSEPARATEAND RETURN √STOCKCOUNTING                                                                                                         ADMIN ASSISTANT-DUTIES & RESPONSIBILITIES
√COORDINATE EQUIPMENT REPAIR AND MAINTENANCE.     √OFFICE WORKS
√CALLING AND ANSWERING.                                               √WRITING EMAIL,LETTER,PRINTING ETC
√ATTEND MEETING,GUEST HANDLING.                                √ CASH MANAGEMENT,BANK DEPOSIT
√CASH COLLECTION
EDUCATION
MASTER OF ART 2012 UNIVERSITY OF SCIENCE & TECHNOLOGY BANNU
CERTIFICATION
HRM,BASIC ACCOUNT,RETAIL MANAGEMENT,SUPPLY CHAIN MANAGEMENT,INTRODUCTION TO DIGITAL MARKETING (GREAT LEARNING)
OSHA, DIPLOMA IN BUSINESS & FINANCE
TECHNICAL SKILLS
M.S OFFICE
DATA ENTRY
COMMUNICATION
CUSTOMER SERVICE
INVENTORY MANAGEMENT
WAREHOUSE MANAGEMENT
SOFT SKILLS
ADAPDABILLTY
FLEXIBLE
TIME MANAGEMENT
PROBLEM SOLVING
ADMINISTRATION
MULTY TASKING

LANGUAGE
URDU,PASHTO,ENGLISH


 
