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Surendra Shrestha                                             

Dubai, UAE

Mobile No:   0565109206
E-mail: surendrashrestha63@gmail.com
Position Applied for:  any suitable Job 

OBJECTIVE
A motivated and professional individual seeks a career which is both challenging and stimulating. My ability to learn quickly and my broad commercial experience means that I hope to adapt to these new challenges very quickly. To work for a strong reputable company that would hone my skills, with an environment that would instill competence, and would foster professional and individual growth. 

PERSONAL SKILLS

1. Good Communication and interpersonal skills.

2. Hard working team member and ability to work for long hours.

3. Ability to work under pressure. 

4. High technical, organizational, communication, artistic, leadership and management skills.

5. Knowledgeable in MS Office Applications. 

6. Advanced skills in public relations and customer service. 

7. Strong organization, analytic and communication skills. 

8. Good inter-personal skills, business contacts, able to provide up-to-date information pertaining to upcoming projects. 

9. Excellent ability to solve problems.

PROFESSIONAL EXPERIENCE

1. Sales agent from 2009 to 2010 and store keeper from 2010 to 2012at Malaysia 
· Providing administrative support to Store Manager.
· Placing orders and receiving deliveries.

· Maintaining adequate levels of stock at all times

         Liaising with maintenance for repair works.

· Taking a short-term responsibility for the shop in manager’s absence. 

    2.  CCTV operator in hotel 2013 to 2016 in UAE move n pick hotel: -
· Secures premises and personnel by patrolling property; monitoring surveillance equipment; inspecting buildings, equipment, and access points; permitting entry. Completes reports by recording observations, information, occurrences, and surveillance activities; interviewing witnesses; obtaining signatures.

3. CAMP BOSS STRIVE FM ACCOMODATION: - 2016 till 2018
· Ensure safety regulation are meets.

· Planning Scheduled and coordinating daily duty operation.

· Managing supply and materials needs.

· Always ensure that work is carried our efficiently with required standards.

· Preparing daily log reports and maintaining the records.

· Liaising with external contractor and clients.
· Supervise and coordinate building activities with worker and contractor.

· Organized the task and duties to the workers.

· Ensure that workers adhere to safety protocol and perform activities in accordance with company policies.

· Interpreted and implement the company policies and procedure.

4.Security site supervisor, team-leader and patrolling officer in UAE at IFA hotel and resort from 2018 to 2024
· Control and manage Coaching Team activities and schedule Familiarity with all range of Team expertise.

· Liaise and report to Team and division management. 

· Coaching security forces.

· Coaching teams of security screen ·Coaching secured facilities array off shore sites – such.

· Conducting training sessions regarding security and inspection technologies and detection. 

· Establishing, updating and maintaining various procedures, protocols and regulations.

· Designing and preparing training aids, documents, tests, simulated weapons and IED's etc.

· Lecturing on aforementioned topics to members of the organization, clients or potential clients.

· Constructing presentations, documents, spreadsheets and other publication material to assist different functions within the firm.

EDUCATIONAL ATTAINMENT

Intermediate

COMPUTER SKILLS
Computer Basic
:         Internet and Mail



Operating System
:
Windows 7, excel and Micro words
PERSONAL INFORMATION
Sex                     :  Male

Marital Status
:  Married

Nationality         :  Nepal

Height               :   179 cm 

LANGUAGES KNOWN
1. English (speaking and writing)
2. Arabic  ( Speaking and writing )
3. Hindi    (Speaking and writing )
4. Nepali  (Speaking and writing )
5.  MALAYU (Speaking and writing)
Visa status                                                                                                                      

EMPLOYMENT VISA
DELARATION
I do hereby declare that the above information are true and correct to the best of my knowledge and belief.

Thanking you in anticipation and waiting for your interview to prove my credibility

                                                                                                                                                                                Yours Faithfully
                                                                                                                                      Surendra Shrestha 

